CURRICULUM-VITAE
QAMARUZZAMAN

C-28, First floor, Shaheen Bagh 

Jamia Nagar Okhla New Delhi- 110025

Contact: +91 9716687265

E-mail: lingumedia@gmail.com
I am a specialist in Arabic and Urdu language and have applied my language skills over five years of translation, business work experience. 
	WORK EXPERIENCE


Company: 
Wipro Pvt. Ltd.
Duration:
September 2011 - Present
Role:

Arabic Translator
Responsibilities:
· Translating the invoices and documents
· Drafting letters in Arabic
· Writing e-mails to gulf countries vendors and replying the same.


· As a freelancer, we (a group of 3 people, they are Ph.D. in Arabic) have been translating many small and large projects from English to Arabic and Urdu and from Arabic and Urdu to English since 2007 to the present day. We have done work for both direct clients and for translation agencies and have covered various industries but mainly marketing, commercial, banking, finance, politics, education and law. Below are some notable projects We have worked on: 
· English to Arabic translations for many companies including MTN, Ceres, Rooibos, and Shoprite.

· 22 page administrative document from Arabic to English for Umm Al-Qura University in Saudi Arabia. 
· Translated large political document for the African Union from English to Arabic.

· We can provide sample on request.


Company: 
Tendernews.com, New Delhi
Duration:
March 2011 – August 2011.

Role:
Translator 

Responsibilities:
· Searching Tenders from various online Arabic newspapers and other online resources.
· Translating them from Arabic into English
· Feeding it to the company website.



Company: 
TechnoCom (A translation Agency)

Duration:
August 2008 - Feb 2011.

Role:
Translator, Proofreader and DTP Operator (especially in right to left languages)
Responsibilities:
· Translating visas, certificates, brochure, letters, pamphlet etc from English into Arabic Urdu & vice versa
· Typing and Designing the translated file for Printing and Publishing. 


	EDUCATIONAL QUALIFICATION


2011:
M.A. (Arabic) from University of Delhi, New Delhi, India. 62.5%.
2008:
B.A. (Hons) Arabic from Jamia Millia Islamia, New Delhi, India. 63% 
2003:
12th from Jamia Salafia Varanasi, India. 84%
2000:
10th from Jamia Salafia Varanasi, India. 80%
	PROFESSIONAL QUALIFICATION


· Diploma in Modern Arabic Language from Jamia Millia Islamia New Delhi with distinction (77.6%)
· Diploma in Functional Arabic from Ministry of H.R.D. Govt. of India in 2007 with distinction.
· Diploma in Urdu Language from Ministry of H.R.D. Govt. of India in 2007 with Distinction
	LANGUAGES KNOWN


	Arabic
	Reading, Writing and Speaking

	English
	Reading, Writing and Speaking

	Urdu
	Reading, Writing and Speaking

	Hindi
	Reading, Writing and Speaking

	Persian
	Reading and Writing


	COMPUTER SKILLS


· Ms-Office, CorelDraw, Adobe Photoshop, Indesign CS 3, Quark Express, Paras Negar, Urdu and Arabic Inpage and Internet browsing.

· Typing speed 45 words per minute in Arabic, English and Urdu.

	PERSONAL DETAILS


Father’s name
:
Mohd. Zakir Husain

Date of Birth
:
15th of January 1986

Sex
:
Male

Passport#
:
J8629751
Expiry Date
: 
22 July 2021
Marital status
:
Married
Blood Group
:
‘O’ Positive

Permanent Address
:
At/Post- Telpur, P.S. Lauriya, Via- Harinagar, Distt. West Champaran, Bihar. India. 845103

Place: New Delhi

Date: 16 - 07 – 2014
 (Qamaruzzaman)
