	Tareq Sa’eed Asabily

	Turkey, Istanbul, Fatih
Mobile:   +905068083670 
Nationality : Yemeni 
Email:tareq_assaply@yahoo.com                            


	Education

	Sana’a University- Faculty of Languages               Sana’a, Yemen                            Jun-2011                       
Faculty of Languages     

English Language Bachelor Degree (Very Good: 80.82%) 



	Work Experience

	National Democratic Institute                                Sana'a, Yemen          Jul. 2013 – Jan. 2015
Translator, Interpreter & Evaluator (Arabic- English, English- Arabic) 
· Translating different kinds of documents.  
· Interpreting (Consecutive) workshops conducted by international well-skilled trainers.
· Help in evaluating international and local trainers.  
Exceed Language Center                                         Sana'a, Yemen          Jan. 2013 – Feb 2015.
Instructor
Freelance Translator                                               Sana'a, Yemen          Oct. 2012 – present.
· Translating different kinds of documents.  
· Providing interpretation (Consecutive) for workshops and different oral sessions. 
Nodom for Scientific Research Services                 Online                             Sept –Dec 2012
Translator

· Translating PhD & Master academic researches. 

New Horizons English Language Centre                 Sana'a, Yemen                 May - Dec 2012
Instructor
· Help in placing new students levels. 

ProCenter for Training and Development               Sana'a, Yemen          June 2012- present.
HR and e-marketing Officer 

TALI & AWAM Institute          Sana’a, Yemen       June 2011– May 2012  
Instructor

	

Training & Professional Development
National Democratic Institute                                                                      Sana'a, Yemen 

T.O.T                                                                                                                      Dec, 2014
Yemen Foundation for Employment                                                              Sana'a, Yemen
Business Correspondence 
                              July, 2012
ProCenter Institute                                                                                        Sana'a, Yemen 

Word, PowerPoint, Excel, Typing (English\Arabic)             

Siblings Initiative                                                                                           Sana'a, Yemen 

Goal Setting and Strategic Planning.                                                                      April, 2012 
Focus Initiative for Training and Human Development                              Sana’a, Yemen
Super Learning Diploma                                                                                      March, 2012
Training & Professional Development



Yemen Designers Group                                                                                 Sana’a, Yemen

Advanced Photoshop Course.                                                                              August, 2011
Hayat Kareema                                                                                                Sana’a, Yemen

Public Speaking Skills Course.                                                                                  Nov. 2010
French Cultural Center                                                                                    Sana’a, Yemen

French Learning Courses (Reached level 8).                                                          2009-present

University of Science and Technology                                                            Sana’a, Yemen
Pragmatics of Hedges and Boosters in Academic Writing Certificate.                          March 2010
Workshops:

AWAM IN COLLABORATION WITH BRITISH COUNCIL                                  Sana'a, Yemen
· Communicative Grammar Workshop.
                                                  Jan, 2012
· Group Work Workshop.
         
Sibling Initiative                                                                                             Sana'a, Yemen

Adobe Edition Program workshop.                                                                           May, 2012
Yemen Community College                                                                             Sana’a, Yemen

NLP Workshop.                                                                                                        Feb. 2011


Languages
· Arabic (mother tongue).

· English (Reading & Writing: Excellent, speaking: Excellent, Translation: Excellent).


Computer Skills

· Excellent knowledge in MS-Word, Power Point, and Excel.

· Excellent knowledge in Photoshop Designing Program.

· Good knowledge in Illustrator Designing Programs. 

· Typing Arabic/English/French (50WPM).
· Excellent Computer Maintenance skills (Software & Hardware).
· Excellent ability to use scanners, printers, projectors.


Skills and Abilities

· “Trainer” train on (Public Speaking, Time Management, Mobilization & Networking, Policy Development) 
· Ability to write efficient reports as required. 

· Ability to solve problems and make decisions.
· High communication skills and ability to convince others.
· Leadership ability.
· Ability to work in a group or individually according to the job requirements.
· Ability to work under pressure and difficult circumstances.

· Job commitment, organized and accurate.


Activities
· ED Post Editor-In-Chief& Designer, Sept.2008 to 2011. ED Post is a semestral magazine which used to be issued by English Department Students. 

· Writer. 

· Executive coordinator in Siblings Initiative.

· Organizing events like bazaars, outreach campaigns, voluntary activities, etc…
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