
Noura latif Fawzy 
36- st 13 Helwan Cairo  
Date of Birth : 20/9/1981 

Tel : 01202149488 
E-mail: nouralatif4@gmail.com
Career Objective:
A full-time position in Administrative and Translation Department where I can demonstrate my technical and Professional skills and contribute to the organization development.
Educational Qualifications 
· Faculty of Arts- English section - Translation& simultaneous interpreting Department 2002  Helwan university - very good Degree  the second student on the faculty .
· French is a second language.
· AUC Professional Diploma of written Translation  in 2013 (legal and UN Department )
· Certificate of achievement in government and public sector management from Eslsca Business school

· MBA from Eslsca Business school  

Professional Experience 
· 2003- Until now (Head of the Translation Department in Ministry of Environment ) , appointed through the appointment Decree of the Pioneer students issued by the ex-president Hosni Mubarak in 2002.
· More than 10 years experience in translation field .

· Responsible for translating the whole documents of the ministry  from English into Arabic and vise versa in the following fields (Environmental - Legal - economic and accounting - political ) .

· Member of EEAA project follow up and monitoring unit following up the projects plan and activities.

· Translating the Ministry's news and posting it on the Ministry's website .
· Responsible for translating the ministry's website from Arabic into English.
· Responsible for coordination with the different embassies, to finish the procedures of travelling for the ministry's candidates in different international meetings through translating the HR letter and the application form .
· Translating the Annual reports of the ministry published on the website of the Ministry annually.
· Attending many workshops and meetings with CEO of EEAA.
· As a member of the technical office , I'm  responsible for revising all outgoing English or Arabic letters for  other  ministries and institutions .

· participating in the organization of International conferences like AMCEN 2015 in Egypt  , AMCEN 2016 with the presence of the prime Minister of Egypt , INDCS workshop , African Renewable Energy Initiative June 2015  .
· The national focal point for SEIS project (Shared environmental Information systems ) implemented in cooperation with the European Union and European Environmental Agency From 10 / 2017 till 9 / 2018.  
· Participated in SEIS national focal point meeting held October 2017  in Barcelona Spain 

· Member of the organizing committee for COP14 CBD that will be held in Sharm Elsheikh November 2018  .
· Working as a freelancer translator in I Translate  office  in Maadi where i have worked on translating many fields including forms like Birth certificate - Industrial record - criminal records .
Summary of Training Courses 

· Training course about Advanced word in 2004

	· Foundation Certificate of translation AUC 2013 , with special focus on UN translation 
	

	· ICDL  2009
	

	· Training course about time management from GIZ – KFW 2014 
	

	· Training course about fundamentals of Management from GIZ – KFW 2014
	

	· Training course about Report writing 2016 - Ministry of communications  

· Training course about strategic planning in 2016 Ministry of communications.

· Training course about project funding approach workshop 26- 26 June 2018  

· Certificate of achievement in government and public sector management from Eslsca Business school
· MBA from Eslsca Business school .
Personal skills

· I have excellent communication skills - self motivated - the ability to work under pressure - knows how to plan and to have an objective - likes working in a teamwork .
· I have a pioneer knowledge about UN working systems ( UNEP – UNDP )

	


























