Nadia Magdy Shaheen

PERSONAL DATA

Date of Birth:

28/9/1969

Place of Birth:

Cairo

Address:

75, Nargues 4, New Cairo
Telephone:

(202) 26411095

Mobile#:
(+20111)110-8122









(+20122)745-7717

Personal e-mail address:
nadia.magdy@gmail.com 

EDUCATION

2008 – Masters Degree in Business Administration, 
Arab Academy Graduate School of Business

1993 – Bachelor of Arts, Faculty of Alsun, Major: Russian Language 
Ain Shams University,

1987 – Thanaweya Amma (Secondary School Certificate), Science Section, English School.

DIPLOMAS AND CERTIFICATES

2001 – Diploma in Human Resources, American University in Cairo

1996 – Professional Certificate in Translation and Interpretation, American University in Cairo

MAJOR WRITTEN TRANSLATION WORK:

· Edited the translation of “Case Tracking Management” for NCSC in Williamsburg, Virginia.

http://transition.usaid.gov/our_work/democracy_and_governance/publications/pdfs/pnacm001.pdf
http://transition.usaid.gov/our_work/democracy_and_governance/publications/pdfs/pnacm010.pdf
· Translated the “Guidance for Promoting Judicial Independence and Impartiality” for IFES funded by UNDP.

http://www.ifes.org/~/media/Files/Publications/Project%20Report/2002/18/judicial_independence.pdf
· Translated the “Child Helpline Manual” for the Child Helpline International in Holland in cooperation with the National Council for Childhood and Motherhood.
WORK EXPERIENCE
Judicial Education Manager, June 2007 – September 2009

Judicial Education Coordinator, September 2004 – May 2007
Administration of Justice Support II (AOJS II) Project, USAID-funded project 

Translation-related duties and responsibilities:

· Editing the translation of training material to ensure quality of translation and correct use of project-specific terminology
· Translating critical training and organizational development documents and reports
· Performing consecutive interpretation in meetings between the project experts and officials from the Ministry of Justice (MOJ)
· Editing correspondence between the project and the MOJ translated from and into Arabic
Other duties and responsibilities:

· Providing technical expertise as a member of the USAID-funded Administration of Justice Support Project in identifying training needs for MOJ personnel

· Reporting on training activities in accordance with the USAID requirements

· Assisting in evaluation of impact of training on enhancing the performance of MOJ employees to realize the Ministry's and the project's automation and institutional capacity building objectives

· Developing operational procedures to ensure consistency in application of training regulations

· Analyzing the needs and requirements to assist in developing a training database to meet USAID and project reporting requirements

· Acting as a liaison between MOJ and vendors hired by the project to implement organizationl development activities at the National Center for Judicial Studies (NCJS)
· Working with subcontractors in the United States on organizing training courses and study tours to the United States for members of the judiciary and Ministry of Justice key personnel to enhance their skills

Assistant Training Officer, May 1999 – June 2004
Administration of Justice Support (AOJS) Project, USAID funded project 

Translation-related duties and responsibilities:

· Translating critical project documents from and into Arabic
· Editing translation of out-sourced documents
· Escorting judges on study tours to the United States to perform consecutive interpretation  and coach other interpreters about project-specific terms 
· Updating the project legal and court terminology glossary to ensure consistency in use of terms in all project documents
Other duties and responsibilities:

· Interfacing with the National Center for Judicial Studies (NCJS) Working Group to follow up on implementation of project activities

· Identifying local training providers

Translator, September 1996 – April 1999
Administration of Justice Support (AOJS) Project, USAID funded project 

Duties and responsibilities:
· Ensuring all documents and project deliverables are available in both English and Arabic
· Editing documents out-sourced for translation
· Providing consecutive interpretation during meetings with MOJ and partner institutions personnel
· Developing and updating the project glossary of legal and court administration terms

Senior Secretary, February 1995 – July 1996
Glaxo Wellcome Egypt 
Secretary, July 1994 – December 1994
Population Project Consortium 
Full-time Translator, March 1994 – June 1994
International Company for Touristic Investments, Arab International Bank 
Duties and responsibilities:

· Translating from and into Arabic: documents, company regulations, Board of Directors' meetings minutes, technical reports, correspondence with contracting companies such as Bechtel. 
Part-time Translator, November 1993 – May 1994
Pathfinder International 
Duties and responsibilities:

· Translating from and into Arabic

· Working as an interpreter/translator for foreign consultants during visits to Project sites
· Compiling and editing translation provided by various translators of Feasibility Checklist from Arabic into English for submission to donor agency
· Traveling to 4 governorates to accompany foreign consultants during project centers Feasibility Assessment to assist in the logistical support of the team to provide interpretation for consultants and local counterparts.

Secretary, July 1993 – September 1993
Interact 

INTERPERSONAL SKILLS

· Cooperation with colleagues and counterparts to meet the organization's strategic goals and objectives
· Listening skills
· Ability to analyze problems and identify appropriate solutions
· Ability to deal with all levels of internal staff and other business and professional contacts
· Adaptable and supportive of organizational change, implementation of new processes, and business strategies
SPECIAL SKILLS

· Languages:

· Arabic: Mother tongue

· English: Fluent both written and spoken

· Computer Skills: 
· MS Word
· Excel
· Powerpoint

References will be furnished upon request.
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