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	CAREER OBJECTIVE 


A multi-skilled, reliable & talented translator with a proven ability to translate written documents from a source language to a target language. A quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. Well mannered, articulate & fully aware of diversity & multicultural issues. Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries. 
Would like to work as a translator for a successful and ambitious company that offers great opportunities for career development and progression.
	PERSONAL INFIORMATION


Date of Birth: June 18, 1984
Nationality: Egyptian
Religion: Muslim 
Marital Status: Married
Telephone No.:+ 37694527
Mobile No.: +01113017493
Address: 22 Mohamed Abdel Wahhab St., Kerdasa, Giza, Egypt.
CATI
	EDUCATION & QULIFICATIONS  


· Education degree: Faculty of Languages & Translation, Simultaneous Interpretation - EL Azhar University.

· Graduation Date: May, 2008
· Cumulative Grade: Good

	JOB EXPERIENCE 


· An operator with UN Pace Keeping Forces in Darfur for a year.
· Working as Freelance En. <> Ar. Translator & Editor
· Working as a Senior En. <> Ar. Translator & Editor in Viewpoint Company since January, 2010.
· Offering different Translation Services.
· Offering different Review, Proofreading, Editing, DTP & Transcription Services. 
· Reading and translating through original material and rewriting it in the target language, ensuring that the meaning of the source text is retained.
· Responsible for technical tasks, such as: preparing QA reports, converting PDF & Images into MS Documents, documents comparison, formatting files in order to maintain the source format in the target language (DTP alike) and TM alignment.
· Responsible for copyediting tasks.
· Working on some tasks as a project leader in which I am responsible for the following:
a) Tracking the translation status of other translators
b) Supporting other translators
c) Translating, editing, distributing Tasks and Documents
d) Maintain the source format in the target language
e) Converting PDF into MS documents
f) Responsible for TM alignment for the projects in which Trados and other translation memories software are not used
g) Running QA reports to keep the documents' consistency.
	LANGUAGE SKILLS 


·  Researching legal & technical phraseology to ensure the correct translation is used. 
· Liaising with clients to discuss any unclear points. 
· Providing guidance & feedback & creating customer-specific style guides. 
· Translation of documents/letters from Arabic into English & vice versa. 
· Reviewing and proofreading mother-tongue text. 
· Revising more junior translators' translations.
·  Working as a translator for Law firms, charities and local councils. 
· Supporting the translation team with other projects when necessary. 
· Excellent English speaking and writing skills. 
· Retrieving articles from newspapers, magazines & the internet & translating them into English.
	PERSONAL SKILLS 


· Ability to collect information, analyze problems and make fact based decisions.
· Respect team work, good communication skills and team player. 
· Time management and self confidence.
· Ability to work under stress.
	HOBBIES 


·  Reading, Writing, Drawing, Surfing the net for new articles and work tips 
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