Mohamed Darweesh

Ali Kasem,

Kozzika, Cairo, Egypt

Phone: +2 01024777296

E-mail: Mohamed.Darwish8588@gmail.com
	WORKING LANGUAGES
	
	English to Arabic

Arabic to English



	SKILLS PROFILE
	
	· Experienced translator/ interpreter

· Dramatically enhanced customer-satisfaction ratings by expediting all claims and ensuring a high degree of accuracy.

· Read given material and research industry-specific terminology

· Convert text and audio recordings from one language to one or more others

· Ensure translated content conveys original meaning and tone

· Prepare subtitles for videos and online presentations

· Cross-reference specialized dictionaries and translation tools to check quality of translation

· Proofread translated texts for grammar, spelling and punctuation accuracy

· Follow up with internal team members and clients to ensure translation meets their needs

· Edit content with an eye toward maintaining its original format (e.g. font and structure)

· Network with field experts to stay current on new translation tools and practices

· Received numerous accolades from senior management for consistently providing excellent service and tactfully resolving sensitive issues.
· Excellent working knowledge using IBM systems; Lotus 1-2-3, Microsoft Excel, WordPerfect, Microsoft Word.

· Created own glossary for oil terms used for well stimulation procedure.
· Knowledge of and experience with corporate mailroom procedures

· Good filing and organizational skills

· Experience in handling confidential paperwork

· Ability to take accurate phone messages and deliver messages promptly

· Good customer-relations background



	EXPERIENCE 
	
	

	June 2010 – Present
	
	Freelance Translator

Oil and Gas, Construction,Legal, Financial, Accountant,Technical, IT, Business areas, Medical 

Translation and proofreading:

· Contracts

· Reports

· Medical Questionnaires

· Documentation of purchase tenders 

· Material Safety Data Sheets

· Worker’s manuals

 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	EDUCATION
	
	Egypt, Tanta/University

Faculty of Foreign Language (Arabic/ English), 

Correspondence Advanced Courses of English Language;



	
	
	

	AREAS OF EXPERTISE
	
	· Technical/Industry

· Logistic

· Construction

· Oil and Gas

· Legal

· Accountance

· IT: hardware & software

· Pharmacy

· Business, Financial texts

· Questionnaires

· General texts 

	
	
	

	SOFTWARE & HARDWARE
	
	· Powerpoint

· Pagemaker/InDesign

· Framemaker

· Access

· Adobe PDF

· Babylon

· Cat tools

Hardware: Windows XP, 512 MB RAM, DVD-RW/CD-RW, LCD monitors, Laser printer, Scanner, Internet
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