Iman Mohamed El Ghorab
20,  Abbassides St. - Alexandria – Egypt
Home: +20 3 4864247 -  Mobile: +20 10 1708890
imanelghorab@yahoo.com
	Key Competencies

	
	· Strong hands-on experience in HR management, strategic management, leadership and coaching in addition to several papers, publications and HR, Strategic Management and Personal Development courses delivered to a wide variety of industries. 

· 22 years experience in professional translation (Arabic, English, French and Spanish), mainly in business and legal fields.

	Education

	1997-2000
	· MBA -  Arab Academy for Science, Technology and Maritime Transport – Alexandria – Egypt

GPA: 3.71

	1977-1980
	· Bachelor Degree, Economics - University of Alexandria

	1962-1976
	· "Notre Dame de Sion" School - Alexandria - Egypt.  

    French High School Graduate

	1992
	· "El Dele" Diploma from "Cervantes Institute" Spain

	1977-1981
	· Spanish Cultural Center


	Training Courses

	
	- TRAINMAR Workshop on “Flexible Learning Methods” –  19/02 - 23/02/2001 - APEC-Antwerp/Flanders Port Training Center - Belgium


	
	

	Professional History:

	Current Job:
	

	
	Head of HR Department – Port Training Institute

Arab Academy for Science Technology and Maritime Transport 

	1992-present
	*Freelance Translator:

Arabic - English - French - Spanish

· Legal Translation
· Co-translator of "Expert Supervisors: Online Learning material" for professional teachers – CFBT - Oman
· Translation of course files of several courses in History Department – College of Arts and Humanities – King Abdulaziz University - Saudi Arabia
· Translation of the annual report of the Higher Education Council of Bahrain 

· Chief reviser and co-translator of the translation project of 2 publications of the ILO: Safety and health in ports & Code of practice on security in ports (translated by Port Training Institute). 

· Chief reviser and translator of the translation project of the Portworkers Development Programme (PDP) of the ILO (a 30-unit training material translated by Port Training Institute).

· Translated a Business analysis project for the EU Delegation (Business analysis and legal contracts).
· Contracts translation  for DLA Law Office – Cairo (English/Arabic – Arabic/English)
· Translated a 10 chapter book (+ 5 chapters of other books), insurance training material for JWZsolutions – Bahrain (English/Arabic).
· Translated a legal/technical document for Solvay Alexandria Chemicals (Spanish/English)
· Financial & stock exchange translation for Ibrachy Law Office (English/Arabic).
· Accompanied the delegation of Barcelona Port Authority, headed by the President of the Port Authority, during their visit to the Arab Academy and Port of Alexandria.
· Translated and interpreted lectures on Islamic topics (Arabic - Spanish)
· Translated the life of the Prophet's companions and followers (Arabic- English) for Iqra' Publications - Washington - U.S.A.
· Translated a research of a group of mechanical engineering professors from English to French to be published in the UNESCO.
· Translator of the Spanish Consulate in Alexandria.

· Translator for "Al-Deera for Translation" Kuwait. 


	2000 –present

	* Freelance Instructor

  Courses Delivered:

To:

- Egyptian Maritime & Petroleum Sectors, 

  - Maritime Transport Sector Senior Personnel, Ukraine, 


- Port-Sudan Port Authority, Sudan
  - Others
  Topics:
- Management & Marketing Information System 
- E-commerce & E-Marketing
- Internal Marketing 
- Strategic management  
- Human Resources Management


  - Personal Development (Leadership – Motivation – Communication – Report writing – Time Management)

  - English Maritime Terminology


- English for Special Purposes

  - The Way to Success (Goal Setting – Presentation Skills – Interviews – Résumé Writing)  

Workshops:
Knowledge Management & Learning Organizations

(Top Management - Egyptian Maritime Sector)

*Publications:   
  Papers:

· “E- is the Vehicle … K- is the Essence”, a paper on Knowledge Management in the 17th Port International Conference - Port Training Institute. 4-6 February 2001.

· “Privatization… Who is the Owner”, a paper on Internal Marketing in the 18th Port International Conference - Port Training Institute, 27-29 January 2002.
· “e-learning: an introduction to non-traditional training” (التعلم الإلكتروني: مدخل إلى التدريب غير التقليدي ). 2nd Arab Conference on "Consulting & Training", The Arab Administrative Development Organization, Al-Sharja - UAE, 21-23 April, 2003.
· “6 steps for implemting e-learning” (6 خطوات عملية لتطبيق التعلم الإلكتروني) 3rd Arab Conference on "Consulting & Training", The Arab Administrative Development Organization, Cairo - ARE, 4-6 April, 2004. 
  Books:

· “e-learning: an introduction to non-traditional training” (التعلم الإلكتروني: مدخل إلى التدريب غير التقليدي ). The Arab Administrative Development Organization 2003

· The Way to Success (الطريق إلى النجاح بين الشرق والغرب) - 2009


	12/2005 –8/2008
	Integrated Solutions for Ports   - Alexandria - Egypt
HR Director

	
	

	1995- 2005
	Arab Academy for Science, Technology and Maritime Transport - Port Training Institute.               Alexandria – Egypt

	
	· Head of Human Resources Dept. & Lecturer (2/2000- 31/11/2005)

· Head of Information Center & Lecturer (1995-2000)

	
	

	2005
	Part Time Teacher Assistant (MBA Program) – Graduate School of Business - Arab Academy for Science, Technology and Maritime Transport

	1999-2000
	Part Time English Lecturer - 

Sadat Academy for Management Sciences

	
	

	1990-1991
	Preparing for the opening of my own Gallery of Art

	
	

	1983-1990
	Raising my kids

	
	

	1981-1982
	Head of Dept. of "Home Computers & Learning Aids" 

Sakrco Enterprises.

Responsible for marketing, inventory and after sale service.


	
	

	Languages
	Mother Tongue: Arabic

Foreign languages: French - English - Spanish: 
                                Fluently spoken - excellent written.








