Hassan Al Maleh

Montreal

Cell Phone: (514) 663 6156

H.AlMaleh@yahoo.ca

PROFESSIONAL SUMMARY
· Vast experience in Management, Administration and Translation Services 

· Civil Engineering Bachelor Degree - Engineering, Technology & Business sectors
· Proficient in all Import/Export documentation
· Translation From/to: English/French/Arabic 

· Pro-active and solution-oriented team player/leader
· Able to think analytically, critically, and conceptually to gain a practical perspective on the situation
· Strong interpersonal, communication and writing skills

· Able to work under pressure in a fast-paced, constantly changing environment

· Excellent skills in Microsoft Office and a variety of workplace specific software like TRADOS 2011
PROFESSIONAL EXPERIENCE
Sales Manager









2007-2012
Fancy Home Furniture, Damascus, Syria

· Promoted sales to existing customers
· Identified and solicited potential customers
· Assessed customers’ needs and recommended the appropriate goods
· Provided input into product design where goods or services must be tailored to suit customers’ needs
· Developed reports and proposals as part of sales presentation to illustrate benefits from use of goods or service
· Prepared and administered sales contracts
· Consulted with customers after-sales service to resolve problems and provide ongoing support
· Supervised activities of sales staff (about 20 employees)
· Assisted in setting up company, negotiated contracts with both importers and exporters, attended various furniture trade shows (Italy - Milan, China – Beijing, Shanghai, Guangzhou), opened first showroom of company and established several local branches

· Translated business/legal/technical documents from English to Arabic and Arabic to English

· Handled documentary letters of credit, bills of lading, other shipping procedures
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PROFESSIONAL EXPERIENCE (cont’d)
Project Manager









1995-2007

Maleco Construction, Damascus, Syria
· Coordinated several construction projects (government buildings, ($4-5-million budgets)

· Planned, organized, directed, controlled and evaluated construction projects from start to finish according to schedule, specifications and budget
· Prepared and submitted construction project budget estimates.

· Planned and prepared construction schedules and milestones and monitored progress against established schedules
· Prepared contracts and negotiated revisions, changes and additions to contractual agreements with architects, consultants, end users, suppliers and subcontractors
· Prepared progress reports and issued progress schedules to end users
· Hired and supervised activities of subcontractors and staff (up to 250)
Project Manager









1987-1995
M. Alkaldi Construction, Riyadh, Saudi Arabia

· Handled various construction projects (bridges, roads and public buildings ( $15-20M budgets)
· Developed and implemented policies, standards and procedures for the engineering and technical work performed.

· Consulted and negotiated with end users to prepare specifications, explain proposals and present engineering reports and findings.

· Assigned, co-ordinated and reviewed the technical work of the department’s project teams (up to 800 employees).
Commercial Manager








1980-1987 

· Started to work with an Electromechanical Multinational Company “METITO ENGINEERING”, a British well known Electromechanical Company as an Area Manager and was later promoted to the post of a Senior Executive Vice President. I was involved with many major Water Treatment, Recycling and Sewage Plants works all around Saudi Arabia and other Gulf countries.

· During that tenure, I was responsible for management of testing and commissioning the large infrastructure works and handing them over to the end users.

TRAINING

Part-time advance French courses







2012-present
Dawson College, Montreal
Degree in Civil Engineering
Damascus University, Syria
LEISURE ACTIVITIES

Music (classical, jazz), reading (novels), swimming 
1

