FREELANCE TRANSLATOR/PROOFREADER/INTERPRETER CV

Name

:
GIHAN KAMAL
Mobile
:
+2-010-2220-3616 

Landline
: 
+2-202-2970-1471

Email

: 
gksalib@hotmail.ca
Specialty
: 
English>Arabic/Arabic>English
Nationality
:
Egyptian/Canadian

Location
:
Maadi, Cairo, Egypt

Objectives 
:
Fast, efficient and accurate translation/proofreading/interpretation services, delivery before deadline, and continually maintains customer satisfaction 
PROFESSIONAL PROFILE
Multi-skilled Interpreter/Proofreader/Translator with over 11 years of progressive experience in translating, proofreading interpreting between English and Arabic in diverse areas. Seeking to expand freelance opportunities in the mentioned fields that will enable me capitalize on my education and professional experience, for personal and professional growth. 
CRITICAL SKILLS SUMMARY

	Translation & Interpretation experience in diverse areas
	Excellent communicator
	Problem solver

	Quick learner


	Multitasking capabilities & crisis management
	Result oriented

	Organized
	Attention to details
	  High sense of urgency

	Decisive · Discreet ·  Resilient
	Comfortable with figures due to math background
	Advanced computer skills 




PROFESSIONAL WORK EXPERIENCE AND SKILL SET (Period: 2006 to present)
· Solid experience translating, proofreading & interpreting (Arabic<>English) in diverse areas: business, legal, military, commercial, cultural, technical, engineering, financial, environmental, scientific, corporate, contractual, construction, industrial, parliamentary, governmental, ministerial, presidential, political, board and general assembly meetings presentations and material, and various types of exchanged business correspondence.
· Proven ability to organize, prioritize, and multi-task between various translation projects. 

· Ability to work accurately under pressurized conditions in tight time frames. 

· Excellent communication, interpersonal and client satisfaction capabilities. 

· A calm professional with flexible and adaptable approach to work.
· Experience in observing tact and discretion in dealing with confidential information. 

· Computer skills: proficient user of MS Word, Excel, and Powerpoint
PRIMARY FIELDS OF WORK

· Oil & Gas

· Petrochemicals 

· Fertilizers

· Manufacturing

· Pharmaceutical

· Humanitarian & Emergency Relief
EXAMPLES OF DOCUMENTS TRANSLATED
	Business
	Legal
	Technical
	Governmental

	Board minutes of meetings
	Agreements & Contracts
	Environmental Reports
	Permits, approvals and licenses from various Ministries

	Annual Reports
	Lawsuits 
	Construction/Work Progress Reports
	Parliamentary Reports

	Management Reports
	Appeals
	Engineering Reports
	Ministries,  Prime Minister & Presidential  Decrees

	General Assemblies material & minutes of meetings
	Notices & Events of Default
	Material data sheets/specifications
	Military

	Financial statements & budgets
	Laws,  Executive Policies & Provisions
	Commercial Reports
	Political News 

	Auditors Reports
	Corporate documents, e.g. Commercial Register, Tax Card, etc…
	Industrial Reports
	Economic Articles

	Disclosure Reports
	Company Statute/Articles of Association
	· Processes Flowcharts 
· Organization Charts


	Petroleum, fertilizers, and oil & gas news updates


EDUCATION/QUALIFICATIONS

· Notting Hill College, Manchester, UK, Diploma in Translation & Interpretation

· CDI College of Business and Technology, Mississauga, Ontario: Diplomas in Office Administration and Computerized Accounting

· University of Toronto (UofT): Equivalency in Bachelors Degree in Mathematics and Computer Science

· The American University in Cairo (AUC): Bachelor Degree in Science, Major: Mathematics, Minor: C.Sc.

ADDITIONAL BACKGROUND INFORMATION
· Having lived in North America, and having received education in the Gulf area, combined with my abundant working years in Egypt, education and cultural experiences have granted me unique and complex insight into the various Arabic and English languages, which I apply to all my translation areas of specialty. 

· Always open to discuss additional agreements with new agencies and language professionals
· Translation skills in diverse multiple subjects as indicated above
REFERENCES
Will be furnished upon request
بسم يسوع القوي++++++
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