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PERSONAL SUMMARY

A multi-skilled, reliable & talented translator with a proven ability to translate written documents from Arabic to English and vice versa. A quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. Well mannered, articulate & fully aware of diversity & multicultural issues. Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries. 

.
WORKING LANGUAGES

· English to Arabic

· Arabic to English

· Arabic-Mother tongue

· English- Flunt 

WORK EXPERIANCE

·  Freelance Translator (2011- Present)

Working freelance for different translation agencies providing translation service to clients where needed. Involved converting personal documents from one language into another and ensuring that the finished converted documents relay the intended message as clearly as possible.

· Arabic Transcription project with Translation Global LTD (2012 )
Project: Working with Translation Global LTD on transcribe various Arabic audio files 

· Arabic & English Translation and Transcription project with Translationary Global Languages L.L.C (2012) 
Project: Working with Translationary Global Languages L.L.C on transcribe various Arabic audio files and translating personal documents. 
· Translator for Pusat Bahasa Teraju Juara SDN BHD (2013)
Project: translating the main website for the language center Pusat Bahasa Teraju Juara SDN BHD from English into Arabic, website www.pbtj.org.

· Arabic Transcription project with Translation Global LTD (2013 )
Project: Working with Translation Global LTD on transcribe various Arabic audio files 

 AREAS OF EXPERTISE 

	· Translating legal documents
· Interpreting 
· Terminology 
· Multi lingual 
· Religious translation
· Cultural translation
· Education

	· Personal documents
· Fine art
· Literature
· Marketing
· Humanities
· Tourism
· Sports


	

	


Professional Affiliations/Memberships

· Member: The Jordanian Translators' Association (JTA)
· Legal translator in the Hashemite Kingdom of Jordan.
Professional Profile

· Highly proficient in Word, Excel, Power Point, Windows and Internet

· Working knowledge of Arc View & ArcGIS

· Advanced handle of Windows Movie Maker

Academic Qualification

· Masters of Translation Studies, University of Sains Malaysia, Penang, Malaysia (2015)

· Bachelor of Arts in English language & literature, Mutah University, Jordan (2007)
· High School Certificate High Honors, Ministry of Education, Jordan (2002)
Extra Qualifications
· Certificate in customer relationships, Maharat Internship Programs (Tatweer& The US-AID), Jordan (2008)
· Certificate in ArcVIEW & ArcGIS, Mutah University, Jordan (2008)
· A course in English for academic purposes, Monash University, Melbourne, Australia (2009)

· Bridging course for Monash University. Monash University, Melbourne, Australia (2009)
Extra Activities

· Customer relationships training (100 hours) through Maharat program in partnership with Thunderbird School for Global Management. Funded by the US-AID
Key Skills and Competence
· Excellent communication and social skills. 

· Determined to achieve goals 

· Ability to speak:
a. English - Fluent
b. Arabic – Mother Tongue 
·  Able to work to tight deadlines
·  Willing to travel and able to work under pressure.
·  Able to prioritize work.
Personal Qualities
· Honest
· Hardworking
· Diligent 

· Friendly

· Team Player
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