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 SUMMARY OF QUALIFICATIONS 
Over 4 years in varied roles experience in Humanitarian development with proven working experience in returnees IDPs and host communities through Quality & Accountability furthermore I have Strong planning, organizing and coordination skills with Significant experience in working with International Organizations, government & Local communities.  

EDUCATION BACKGROUND

	Date
	Course 
	School/University

	Anticipate to graduate soon
	Public Administration
	Hope University 

	June 2014 – March 2015
	Diploma  in Community Development & Social Work
	Association of Business & Professional and commercial courses   

	2012-2013
	Certificate of First Aid & communicable diseases 
	Kenya Red cross 

	Feb 2010- Nov 2013
	 Secondary Certificate
	BuruBuru Boys Secondary School 

	 Jan2002- Nov 2009
	Primary Certificate 
	Border point one primary school 


 PROFESSIONAL EXPERIENCE/ACCOMPLISHMENT 


March 2019-june 2019 Planning and training coordinator MoLFR (ministry of livestock forestry and range SWS 
Duties and Responsibilities 

· coordinate and monitor activities of assigned projects to develop and implement procedures
· Organize training logistics, prepare training schedules and be responsible for advertising and advance planning & preparation for courses, including the administrative workload.

· Designs and delivers training courses on a wide scope covering staff induction, team management and leadership, communication, and other relevant topics.

· Ensures proper planning, budgeting and scheduling of training courses

· Perform any other duties assigned by the line manager 

Deputy Operational Director for returnees and IDPs –MORDA (Ministry of Resettlement and Diaspora Affairs)  SWS (june 2017-December  2018) 



 

Main Duties and Responsibilities:-

· Involve all relevant partners in site needs assessment and analysis

· Identify gaps and duplications – assess, verify, and map emerging assistance needs and protection issues

· Map and track “who is doing what, where, when”

· Develop exit/transition strategy for communal settings

· Represent MORDA in  meetings related to returnees and IDPs , attend and engage in strategic discussions during  cluster meetings;

· Support registration of displaced populations in communal settings, paying particular attention to gender, age and diversity dimensions; and update the population registry/enrolment for assistance

· Ensure strategies are developed to support and strengthen residents’ livelihood initiatives

· Conduct contingency planning based and most likely scenarios of population movements

· Maintain close collaboration and good relations as required with donors and other partners

· Ensure integration of agreed priority cross-cutting issues in needs assessment, analysis, monitoring and response.

· Ensure gender sensitive programming.

· Perform any other task requested by the directorate of operation.
Admin/finance officer –Somali children welfare and Rights watch (SCWRW) –Baidoa (1st September  2016-March 2017 ) 

Main Responsibilities

· Provides Administrative and Financial guidelines.

· Processes financial transactions, entitlements and contracts and maintenance of personnel records and files. 

· Attend meetings and take minutes of meetings on administrative and financial matters and monitor staff presence at work.

· Responsible for incoming and outgoing letters and purchase of office supplies and ensure appropriate usage of office facilities. 

· Prepare travel arrangements for all staff and renewal of licenses and other relevant documents. 

· Arrange appointments, receive visitors, maintain list of visitors and addresses. 

· Organize the office and facilitate missions. 

· Perform any other duties deemed by the operation director. 
Senior Registration Officer-Baidoa INTERSOS (July 2015- June 2016)    
 
Main Objectives: 

To support during the registration process by using the official templates; maintain updated the preparation of the INTERSOS data base of beneficiaries; support in data analysis; support in the distribution processes; support in the preparation of the reports. 
II. Responsibilities/duties:
A.  Registration Process
1. Reception of the PoC and verification of the bio data

2. Record the using the official templates (Voluntary Registration Form)

3. Train and supervise the Registration Officer Junior

B. Provision of Information 

1. Support the WS Staff in the provision of relevant information to the assisted families. 

C. Information management and reporting

1. Support in the data entry process to maintain updated the INTERSOS DB of beneficiaries;

2. Support in the preparation of weekly and monthly report;

3. Support the Return Program Manager in data analysis.

D. Coordination
1. Maintain a smooth coordination with the UNHCR Field Officer

2. Attend relevant Cluster and coordination meeting when requested.

Support in any other tasks requested by the WS Manager or Program Return Manager.
WORK SHOPS PARTICIPATED
· Attended indoor training held in Mogadishu on 5th-10th October by INTERSOS, the training conducted outlined the following topics.

1. Somali child protection policy , research ethics, confidentiality , privacy and safety procedure

2. Data collection tools, House hold survey questionnaire, interview techniques including child friendly interview.

3. Education and hygiene promotion basics.

· Participated two days training conducted by INTERSOS on protection Mainstreaming held in Baidoa on 2nd-3rd November 2016
· Attended two days training on refreshment on SOP procedure identification of criticalities and best practices held in Mogadishu between 16-17 December 2016 by Somali return consortium. 
· Attended three days training on  Camp management and camp coordination held by UNHCR between 5 -8 August 2018 
· Participated three days training on conflict resolution among IDPs, Returnees and Refugees 15th -17th October 2018 facilitated by UNHCR in line MORDA.

· Participated capacity building training for local working group in support of the national programme held in Baidoa between 10-17 January 2019 by IOM.
· Attended training held in Baidoa on 28th and 29th January 2019 by ACTED stakeholders workshop on CCCM with a focus on Coordination, Service delivery monitoring and protection mainstreaming. 
SPECIAL SKILL

· Team player and leadership skills

· Active listening skills 

· Dynamic, multi tasking, able to meet strict deadline with minimum supervision
HOBBIES 
· Reading

· Swimming

· Socializing 

· Making friends
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