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                                 Baoan District, Shenzhen city, Guangdong, China 518054 

                                           +8613713620100, lynzying2012@hotmail.com

EDUCATION
Webster University Thailand, Hua Hin, Thailand                
Bachelor of Education: Management: August 2011 - December 2013

The College of Arts and Sciences Yunnan Normal University, China 
   
                    
Bachelor of Education: Business English: August 2009 – September 2013
RELATED EXPERIENCE
MAKE Production Company Singapore

Freelance Transcriber and Translator                             02/09/2015 – 07/09/2015
· Accurately transcribed the audio files of an interview about the Chinese Contemporary Artist Zhang Huan.

· Precisely translated the whole interview from Chinese to English.
Part-time Job in Volante Guitars                                            07/2013 - Present                                                    

Translator, Purchase Officer and Marketer for Volante Guitars 
· Accurately translating retailer’s booklets, brochures and customer orders from English to Chinese, and Chinese to English. 
· Responsible for immediately and effectively answering requests for interpretation throughout the negotiation with Chinese suppliers.
· Actively securing suppliers and acted as liaison between them and the owner of Volante Guitars; 

· Strategically marketing Volante Guitars brand name by opening up Volante Guitars Tao Bao shop and Wechat Online Shop; utilizing popular Chinese social media tools, including Sina Micro blogging, Wechat, QQ group, to enhance the brand’s popularity in China;

· Uploading and updating Music Videos of the guitars on Youku (Chinese version of YouTube);

Good Printing Group Co., Ltd                                                02/2015 – Present

Production Manager

Supervise and co-ordinate the activities and results of all plant operations in producing timely quality printed products. Daily duties include:

· Co-ordinate daily shift production and overtime schedules optimizing staffing levels and equipment availability.

· Maintain productive working relationships whilst helping resolve employee grievances.

· Conduct 360-degree feedback method in the team. 

· Support the plant manager in evaluating and hiring new employees.

· Assist in maintaining and promoting a high team spirit culture

· Monitor and report on production and maintenance issues to ensure optimal production levels.

· Assist Management/HR in the completion of safety training.

· Implement rewards/punishments policies.

· Ensure all equipment and tools in good working order.

· Complete and maintain all required paperwork, records, documents and so on.

Halio International School, Hua Hin, Thailand                            02/2014 - 01/2015
Chinese Language and History Teacher for K-12 Students

Have gained valuable teaching experience by fulfilling the following responsibilities:
· Cross-functionally worked as a Chinese language teacher and a Chinese history teacher; 
· Developed and implemented class curriculum based on the syllabus of HSK Test (Chinese version of TOEFL for foreigners), and under the supervision of my American Principal; 
· Actively provided direct services to students, meeting and discussed issues with parents 
· Documented and maintained accurate records of students’ academic performance, progress, and outcomes; conducted the research needed to perform the essential functions of the position
· Successfully worked as a team member, learned teaching experience and styles from my American colleagues, and shared my own teaching experience and philosophies with my team members.
Chinese Culture Summer Camp

Independently managed and organized Chinese Culture Summer Camp to help students better understand Chinese culture and Chinese language. Responsibilities expanded to include:

· Demonstrating Chinese mythology with role plays and videos; 
· Teaching Chinese philosophies, which include Confucianism, Daoism and Buddhism, by watching movies and critically studying real life experience;
· Hands-on experience with Chinese paper-cut art, cooking art and Chinese music appreciation. 
Wu Ge (Accounting Training School), Kunming, China 

                      03/2010

Promoter for Wu Ge (Accounting Training School)         
· Professionally conducted a marketing research with my team members in the campus, and successfully promoted WU Ge’s accounting training reputation in the campus;

· Assisted applicants go through registration, studying and test taking process, and achieved their trust with Wu Ge.
VOLUNTEER LEADERSHIP EXPERIENCE

The College of Arts and Sciences Yun Nan Normal University                  10/2009 

Co-organizer of a Fundraising Campaign
I organized the fundraising campaign with one of my classmates to raise money for elderly who live in the nursing home. The fund was successfully raised by selling clothes, shoes, scarves, gloves, hats, bracelets and other accessories to college students. Fund from the campaign was used to buy the elderly nourishments and beddings.
Other Experience
Chinese Immersion Teacher, Kunming, China                         07/2012 – 08/2012                                           
Provided Chinese Advanced Immersion Courses for American Ph.D. from Cornell University 
· Assisted student with understanding advanced level Chinese research papers;
· Mentored Chinese advanced level grammar and properly explained the significant difference between modern Chinese and ancient Chinese;
· Dramatically advanced student’s reading and writing level.
Blante English Training School, Kun Ming, China                                    07/2012                                                        
English Immersion Teacher and TOEFL Teacher 
· Prepared middle schools students’ English for studying in America

· Provided intensive English speaking courses and writing courses for students who were going to study in America;
· Familiarized the students with the difference between American and Chinese culture in daily life;

· Designed and implemented TOEFL teaching plan.

Chinese Tutor, Kun Ming, China                                                11/2009-06/2010

Chinese Tutor for American Teachers Who Worked in China

· Developed individualized education plan for both Chinese basic level learners and intermediate level learners;
· Successfully helped students’ Chinese achieve a higher level. 

Rewards from the Government
· Provincial Encouragement Scholarship

· Excellent Youth League Member

Professional Development
· Mandarin Proficiency Test A Level
· Certificate of Chinese Insurance Agent Professional
