CURRICULUM VITAE

T Vishwanath Pai
                    
                                                       Mobile:  8197227007 

Email: pai56kota@yahoo.co.in
	EDUCATIONAL QUALIFICATION


	DEGREE / COURSE
	            BOARD / UNIVERSITY 

	B Com
	Bhandarkars Arts,Science & Commerce College, Kundapur / University of Mysore Karnataka

	Dip in Per Mgmt
	Dhanukar Institute Of Management, 

Vile Parle, Mumbai

	
	

	TECHNICAL SKILL


Packages: Knowledge of MS Word, MS Excel.

                 Tally 6.3 graduates – Working experience on Tally 9.

                 Working knowledge of SAP Business One package.

	STRENGTHS


· Ability to work under pressure.

· Hard working and punctual.

· Eagerness to learn new technologies.

· Willingness to walk the extra mile to achieve excellence.

· Easily adaptable to any kind of environment & with any kind of people

· Ability to deal with people diplomatically and willingness to learn, team facilitator and hard worker.

	PERSONAL INFORMATION


	Date of Birth
	30th January, 1956

	Hobbies
	Listening to music and surfing net.

	Languages Known       
	To Speak: English, Hindi, Kannada, Konkani

To Read: English, Hindi, Kannada, Konkani
To Write: English, Hindi, Kannada, Konkani

	Permanent Address                  
	Flat No.503, Fifth Floor,

Building No.7,

Shanti Park Apartments,

Near Manipal Hospital,

Jayanagar 9th Block,

BANGALORE -560069.


	SUMMARY OF WORK EXPERIENCE


COMPANY: SYNDICATE BANK (Banking Industry)
Duration: From June 2001 to May, 2002

Role: Assistant Manager
Responsibilities:

1. Attending Front Office Customers Services  – Cash, Clearing, Transfer, Deposits etc.

2. Supervising Cash Section, Cash Management 
3. Computer system Administration.

4. Submission of MIS Reports to concerned Departments./RO/ZO/HO

COMPANY: SYNDICATE BANK (Banking Industry)
Duration: From June 1977 to June 2001

Role: Clerk/Computer Operator
Responsibilities:

1) Front Office Customer Services like Cash Receipts, Cash Payments, inward clearing, outward clearing, Pass Book Entry, Issue of Statement of Accounts,  etc.

2) Preparing of Staff Salary, Customers Pensions.

3) Submission of Income tax returns and issued of Form No.16 to the Staff & Pensioners.

4) Maintenance of Leave record, Payment of Leave salary, Leave travel bills.

5) Preparing and submitting related MIS Reports to concerned Authorities.

Place:     Bangalore
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