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 LE TRAN MINH THUAN
63B An Duong Vuong, Dalat city, Lam Dong Province, Vietnam
Mobile: 0909 574 368 

Email: thuanltm167@gmail.com

OBJECTIVE

Seeking a challenging position in a reputable company where my academic background and interpersonal skills are well developed and utilized.
EXPERIENCE
Dao Gia JSC 








        Mar 2012 – Dec 2012
Position: Business Developer / Representative in Nigeria

· Working fully in Nigeria as Representative of Dao Gia Group cum Business Developer.

· Responsible for sales of products, as well as development and maintenance of overseas clients.

· Liaise with Costumes for importing procedures and information herewith.

· Work closely with State Government for signing an Agreement about the rehabilitation and operation of the ailing Sunrise Flour Mill. Acting as a new investor, I should provide properly about the capacity of my company and show our willingness to corporate and promote the business result of SFM to highest level.
· Carried out the basic cleaning of Sunrise Flour Mills.

· Performed the site-inspection at Sunrise Flour Mills for preparing the technical reports by the Binh Dong Flour Mills – Vinafood II delegation and other economic specialists of Dao Gia JSC / VTV-NG Co., Ltd.

· Submitted the draft of lease agreement on 10th September 2012.

· Submitted the Evidence of 1 million USD and Feasibility Study – Technical report on Sunrise Flour Mills on 13th September 2012.

· Received the Letter of Consent about the content of the Lease Agreement from Hon. Attorney General on 09th November 2012, confirming that the Lease is ok for signing.
· Preparing the financial model and system for new company which takes over the Sunrise Flour Mills.
· Doing the feasibility study about the market in which our company is doing the business.
IMEX PAN PACIFIC 






                     June 2011 – Mar 2012 

Position: Management Accountant

· Checking data of Customs declaration related to Chanel, included import tax, VAT and value of non-saleables goods.

· A &P report and Budget for Chanel, a fashion brand of France – Imex Pan Pacific works as an principal.
· Establish the stock take plan and procedure: scanner, stock layout, manpower…Coordinate with people from related department in this process, gather information in order to cross-check and make sure that products delivered to Shop had correct item code, tags of goods and price.

· Other ad-hod report as per requested by Chief Accountant.

GOLDSUN FOCUS MEDIA 




                               April 2011  – May 2011

Position: Accountant

· Manage account payables, arrange bank remittance. Control the high volume of bank remittance and make bank reconciliation at month-end.
· Book accounting entries in Fast accounting software and ensure their accuracy.
· Prepare payment schedule and send to General Accountant for checking with cashflow and revise accordingly.
· Liaise with vendors about invoices, payment information and deal with them for any delay in payment while maintain good relationship.
· Coordiate with Site-developer department about payment rental fee where LCDs and Digital Posters were put.
· Provide report to General Accountant and Chief Accountant
· Based on Contract, Payment request and testing certificate to make the accrual rental fee report and make accounting entries to Fast after getting approval from Chief Accountant.
· Do offshore payment, arrange for supporting documents and remittances for bank.
· Coordinate in preparing monthly VAT report.
· Others as requested by GA and Chief Accountant.
JONES LANG LASALLE VIET NAM 




        February 2010 – March 2011
Position: Finance Analyst
Jones Lang LaSalle (NYSE:JLL) is a financial and professional services firm specializing in real estate. The firm offers integrated services delivered by expert teams worldwide to clients seeking increased value by owning, occupying or investing in real estate. With 2009 global revenue of USD2.5 billion, Jones Lang LaSalle serves clients in 60 countries from 750 locations worldwide, including 180 corporate offices.
Responsibility includes:

· Prepare VAT report, Foreigner Contractor Tax reports of the foreign importer in Taxonline.
· Coordinate and review quarterly and annual CIT report, review and inform the discrepancy (if any) to KPMG.
· Prepare monthly accruals entries and facilitate month-end closing for high volume accounts payable activity, while assuring accounting record integrity by regularly reviewing and reconciling subledger reports. Cross-check data of Trial Balance Vs Ledger.
· ERP system Data Controller – Peoplesoft of Oracle.
· Assist finance team with development of annual budget and monthly forecast.

· Assist procurement team to implement process in accordance with company’s policy; oversee invoices from suppliers to make sure they match with supporting documents as well as comply with local tax requirements. 

· Perform financial analysis on suppliers’ monthly expenditures. 

· Monthly reports to Finance Manager.

· Follow up monthly sub ledger accounts to give appropriate explanations to Management team and Customer’s required as needed.

· Insure that all bank statements are reconciled on a timely basis and follow-up on all outstanding checks and reconciling items monthly. 

· Fix asset management: new asset registration, depreciation and other required activities.
· Involved in mid-year and year-end Audit process, support in delivering Financial Statements (Balance Sheet, P&L and cash flow..)

· Coordinate with Supporting team in solving problems related to Peoplesoft while actively creating more useful reports for management purpose.

· Ad-hoc supporting for all on-site finance teams (P&G, Nokia, Intel, Yahoo!) in JLL Corp.
· Setting up new local accounting software as BRAVO, VAS mapping and report, data for importing. 
ANTARA VIETNAM LTD,




           November 2009 – December 2009
Position: Accountant (during Work in progress of Antara’s warehouse)
The largest warehouse services in USA

(Loan Le provided accounting services to Antara)

Responsibility includes:

· Responsible of Account Payables, control payment process including checking payment voucher, payment term and relevant term of the contract, documents ensure the supporting documents are in line with tax regulation and company policy.
· Participate in setting up new accounting software – Sage Pro Erp 
· Bank reconciliation, account payables checked, and book entry to A&C Software.
· Prepare Foreigner Contractor Tax reports of the foreign importer.
LOAN LE Ltd,






                     May 2008 – December  2009

(Recruitment – Audit – Tax – Consulting – Training – Hotel – Restaurant)

Position: Office Manager - General Accountant

Responsibility includes:

· In charge of all accounting works:

· Mange AP, AR and booking accounting entries in Ac Plus Software.
· Manage deposits and the loans of the company.

· In charge of VAT, PIT, CIT tax reports.

· Prepare management reports for CEO, reports for local authorities.

· Arrange for financial statements (Balance Sheer, P&L, Cash Flow…)
· Implement the filling system for both admin and accounting activities.

· Administration management: phones, IT, office supply and other admin issues.
· Authority relationship: ensure office is operating in full compliance with local legal requirements related to administrative management (tax, insurance, labor, business license, etc…)

· Coordinate with marketing department in organizing company’s events.

· Deal with wide range of HR issues: in charge of recruitment process for new staff and give the potential short – list to CEO for last selection and approval, train new staff for the software, working procedure and other information.

· Participate in recruitment activities of the company when needed: interview applicants, handover the result to the recruitment department…Take care of customer cares activities, and give solutions for urgent cases.

· Receive orders from clients, consult about recruitment services, collect information from clients and disseminate to Recruitment department, arrange and in charge of signing the Recruitment Services Contract.
EDUCATION

· Business Accounting                          College of Foreign Economic Relations.                  2008
· Finance and Accounting (Bachelor) HCM Economic University                                        2011       
· Chief accountant certificate
 (Good Level)



                           2012                          
QUALIFICATION
· Good level of computer skills such as Ms Word, Ms Excel, Ms Power Point.
· Good communication skills, sensitive and optimistic.
· Good at English, French average.
· Accounting Software: AC Plus, A&C, Oracle. IT affinity.
· Achievements: 

· Best employee of 2009 (LOANLE)
· Toeic 750 – Internal Certificate of New York Education.
· Toefl ITP 583 (2013)
OTHER INFORMATION

· Date of birth: 16th July 1987

· Marital status: Single
REFERENCE: 
PhD. Le Thi Thuy Loan (FCCA/CPA)  -  CEO of Loan Le Ltd.                                 HP: 01689.688.368
Ms. Kieu Nguyen – Senior Finance Analyst of Jones Lang LaSalle Vietnam.    HP: 0913.681.286
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