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                                                                                                   Address:   

                                                                                                             68/29,Amarpally,Jessore Road,

                                                                                                             Dum Dum,Nager Bazar,

                   Kolkata - 700074
TANMOY CHOWDHURY        
 : 09874443480 , 08013484467                                  

Career Objective
To execute my skills to the maximum and gain effective and efficient output which will help in the mutual development of the surrounding environment and myself.

Project Experience
Total Experience:- 3 Years and 9 month.

Designation:- LEAPFORCE (Part Time), Appen Butler Hill & RUPRR                       Period:- May’13  -  May’16
JOB PROFILE
    

· As a Web Search Evalutor.
· Transcriber and Translator in Appen.
· Work in APPEN BUTLER HILL as a English to Bengali translator
· Work in RUPRR  as a English to Bengali translator
1) Organization: COGNIZANT      
Period: July’14 – Till Date.

Designation: Process Associates of Utility project.
            JOB PROFILE
· Providing support and performing process jobs.

· Bill to customer through SAP ISU & SAP CRM.
· Collating the Report in Excel.

· Try to give process improvement idea to increase the production and completion count.

Designation:- Verifier of Citi bank.

JOB PROFILE
    

· To check all the bank and mortgagee documents of the client and put correctly on verifier tab.
· Sanction the loan of the customers who are applied for insurance and mortgagee.

· Some of underwriting works over there and segregated the escrow and non escrow accounts.
2)     Organization: BILFINGER      
                                 Period:5th May’14 – 13th  June'14

Designation: Manager
      Assistant at BILFINGER. Shut Down Project hold of PVC Plant at RELIANCE INDUSTRIES      

     LIMITED (Dahej, Gujarat). 
            JOB PROFILE
· Knowledge of Store Supervising.

· Maintain the report of Material Receiving, Issue and checking daily & monthly also.

· Maintain the over Shortage and damage (OSD) report.
· Check the flow of the store from time to time.
· Check the products before the opening and closing of the store.
· Handling equipment; and performs other related work as required.
· Documentation in Proper way.

· Keep the requisition slip (Indent) at Contractor name & Date wise.

· Received the MIN(Material Issue Note) form from Site Office and lifting the Materials from Client Store as per MIN.
      3)  Organization: AIR LIQUIDE Global E&C Solution      
Period:Dec’12– March,14 .

Designation: Material controller & Admin Assistant.
      Material Controller & Admin Assistant at Air Liquide Global E&C Solution formerly Lurgi India Pvt. Ltd. Project hold of Oxygen Plant at Bhushan Steel Limited (Orrissa). 

            JOB PROFILE
· Knowledge of Store Supervising.

· Make & Keep the report of Material Receiving, Issue and checking daily & monthly also.

· Keep the over Shortage and damage (OSD) report.
· Check the flow of the store from time to time.
· Check the products before the opening and closing of the store.
· Handling equipment; and performs other related work as required.
· Keep the requisition slip (Indent) in date & material wise.

· Documentation in Proper way.

· Find the vendor according the material serial number from the previous records.

· Vendor Dealing.
· Bill Checking of Vendors.
· Make MAI (Material Arrival Intimation) Form after receiving the materials from Vendor.
· Handling Petty cash Book (PCB).
· Leave maintaining of Office Employees.
· Arranging Transportation of Employees.
· Stationary and other Purchase part handling.
· Arranging mobile & network connection.
· Site office maintenance.
· Couriers distribution.
· Arranging the guest house for Office employees.
· Responsible for statutory work like Labour license and other license.

	Software Knowledge


Platforms                            :         Widows XP, Windows 7, Windows 8

Other Courses                    :          MS-Powerpoint, MS-Word, MS-Excel,Tally 9.2
	Strengths


· Leadership quality

· Flexibility

· Ability to adapt to the situation

· Willingness to learn
	Educational Qualification


Course
:
Post Graduate Diploma in Material Management. 
Name of Institution
:  AIIMAS. 
Year of Passing
:
 2014

Course
  : GRADUATION in Accountancy
Name of Institution
:  Calcutta University

Year of Passing
:
 2011
Course
:
12th STD (W.B.C.H.S.E.)

Name of Institution
: Dum Dum K.K.Hindu Academy

Year of Passing
:
 2008
Course
:
10th STD (W.B.C.H.S.E.)

Name of Institution
: Dum Dum K.K.Hindu Academy

Year of Passing
:  2006
Personal details
· Father’s Name
: Mr. Mukti Pada Chowdhury

· Nationality

: Indian

· Gender

: Male

· Marital Status

: Single 

· Native Place
           :  Kolkata(West Bengal)
· Date of Birth

: 11th December, 1989
· Passport No
          : L8302012
· chowdhury.tanmoy120@gmail.com
· Paypal Account      : chowdhury.tanmoy120@gmail.com
          Salary:
Expected CTC: Negotiable.

	Reference


· Mr. RAJAT MUKHERJEE 

Designation:- Manager.

           BiLFINGER

	Declaration


I hereby declare that the particulars given here in are true to the best of my knowledge and belief.
Place: Kolkata                                                                                    

                                                                                             ________________________

                                                                                               Tanmoy Chowdhury

Date:
