
Syed Saqib Aftab
Father Name
:

SYED AFTAB HUSSAIN SHAH.

D.O.B

:
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N.I.C. No
:
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11-D Noor-ul-Haq Colony Bahawalpur.

Contact No
:
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:

Married

E-mail address
:

saqi2s@hotmail.com
	Objective
	Looking for such environment where education abilities and potential can be utilized towards achievement of company and personal goals. 

	Experience
	2007–still working
Ramay Enterprises (pvt) Ltd
Bahawalpur

Administrator

· Responsible for all office work.

· Keep relation between all office employees to achieve goals of firm.

· Also maintain the site offices (3).
· Work at new developing projects along with other developers.

	
	2003–2007
Three Stars Hosiery Mills (pvt)Ltd 
Multan

Assistant Export Manager 

· Working as an assistant Export manger.

· Making documentation required for export (Custom & Commercial Invoice’s, packing List, B/L Performa & Etc).

· Maintain Out Door Collection.

· Maintain Order In Hand (Buyer wise, Month Wise, Quarter wise.

· Responsible for overall export of K-Mart Corporation from factory area to forwarder premises.

· Keeping vassal schedule’s of different shipping line for various destinations around the world.   

· Reporting to the manager & director level.

Assistant Import Manager

· Over 8 Month experience in Import department.

· Maintaining registers for custom (Material in Bond, In Production, Finished Goods, Defective and wastage).

· Maintaining Bonded warehouse (Stock Placement, Daily issuance, New Stock Order).

· Prepare Monthly & Quarterly Reports for custom.

· Responsible for consumption of imported items in finished goods.

· Responsible for Import License matters.

· Reporting to the manger and director Level.

	
	2003–2003
World Trade Consultant 
Bahawalpur

Business Executive

· Increased No of Clients from 5 to 30.

· Maintain record of 25 clients each client has US$: 5000.

· Work as an Analyst. (Technical and fundamental analysis).

2002–2003
Kotech Enterprises
Multan

Customer care Officer

· Increase No of customer with new sales planning & implementation.

· Responsible for customer satisfaction and feed back.

· Also work there as a computer hardware & software Engineer.



	Education
	2000–2001      Preston Institute of management & Sciences       Karachi
· MS (IT), Specialization in Information Technology.

1995–1999      Allama Iqbal Open University                             Islamabad

· BCS, Regular.

1993–1995   Board of Intermediate & Secondary Education  Bahawalpur

· FSC, Mathematics, Statistics, Economics.

1992      Board of Intermediate & Secondary Education            Bahawalpur       
· Metric, Science (Physics, Chemistry, Biology).



	Interests


	Administration, Computers, Computer Analysis, Hardware, Software, Human Recourse, Customer Services.


