
CurricCURRICULUM VITAE
1. Family name: Yakubovskaya

2. First names: Svetlana

3. Nationality: Belarus

5. Civil status: Married

6. Education: Higher National Diploma
7. e-mail: svetlana.yakubovskaya@gmail.com
Institution Degree(s) or Diploma(s) obtained:

Baranovichy State University, Belarus
From 2000 to 2005
Higher National Diploma in foreign languages
Faculty: Foreign languages

Profession: Interpreter

Specialization: International Relations 
(diplomacy, economics, law)

7. Language skills: 

Russian: Mother tongue
English: Fluent
German, Polish, Belarusian
8. Other skills: (e.g. Computer literacy, etc.)

Good computer skills;
Touch system of typewriting;
Driving Licence in category ‘B’;
Good communication skills;

Good at building and maintaining interpersonal relations.
9. Years of Professional Experience: 8
10. Professional experience
January 2013 – present

Individual Entrepreneur

Rendering translation and interpretation services (English – Russian; Russian - English);

Organization of conferences, seminars and workshops, trainings, public awareness raising;
Support in project management and administration of the projects implemented in Belarus (in accordance with the law of the Republic of Belarus and taking into account the EU requirements) including the possibility of creating the local work group for implementation of the particular projects on the territory of the Republic of Belarus;
Analytical support.
February 2013 – December 2013
International Public Organization ‘Ecopartnership’

Project’s Assistant

Duties: Expert and analytical support to ongoing projects in the field of climate change and energy

saving at the regional, national and local levels in Belarus;

Participation in the preparation of project concepts in the field of climate change and energy saving,

monitoring and analysis of relevant information and publications in the region and world;

Establishment, maintenance and development of the effective working relationships with stakeholders;

Organization and conduction of meetings, seminars and conferences;
Information dissemination about the projects;
Translation services.
May 2011– present

WORLD BANK - WATER SUPPLY AND SANITATION PROJECT – BELARUS, BARANOVICHI 
Hydroplan Ingenieur-Gesellschaft Worms

Expert/Freelance Translator/Interpreter (English- Russian/Russian-English)
Duties: Written translation of correspondence, technical and financial documents (i.e. Terms of Reference, Feasibility Study, Design Documents, Tender Documents and etc.)

Oral interpretation at project partners meetings, negotiations, video-conferences;

Coordination of subcontractor’s work;

Administrative support to project in Belarus.

February 2012 – May 2012
‘Promtechnika’ company -  Belarusian manufacturer of milking parlors and milk cooling equipment for dairy farms.
Position: Expert on local and foreign economic activity
Duties: Searching for tenders;

Preparation of bidding documents;
Conducting of negotiations with local and foreign suppliers;

Preparation and conclusion of contracts with suppliers;

Searching and ordering transport;

Preparation of set of documents for transportation of products;

Written translation of correspondence, technical and financial document, contracts, transportation documentation;
Identification and pursue potential clients.

August 2009 –August 2012
International Support Programme
European Commission TACIS Cross Border Cooperation Programme

Support Unit (PSU) in Belarus, Ukraine and Moldova
TsentrSvyazStroy, Russia
Project ‘BOMBEL-III’ on Supervision of Construction Works and Coordination of Supplies for Establishment of a Data (fiber -optic) Network for the State Border and Customs Committees of the Republic of Belarus (financed by EU)
Position: English language interpreter/Associate Project Manager
Duties: 
Translation of technical, legal and financial documents (English-Russian/Russian-English);
Interpretation for international staff during monthly progress meetings, high level meetings (between EU and State Border Authorities of the Republic of Belarus) and trips to the project site;
Interpretation for the Ambassador of EU Del in Kiev (project’s opening/closing ceremonies, press conference);
Development of internal and donor reports;

Experience in communicating with governmental and donors agencies;
Administrative support.
April 2008 – May 2009
International Support Programme
ARUP Campus, UK - Consulting Engineering Services, Brest, Belarus
European Commission TACIS Cross Border Cooperation Programme

Support Unit (PSU) in Belarus, Ukraine and Moldova
Position: English language interpreter /Assistant Project Manager
Duties: Written translation of technical, legal and financial documents (Terms of Reference, Contracts, Project Specification, Feasibility Study and etc.);
Interpretation at multilateral meetings/project closing ceremony, press-conference for EU members, Customs Union members and State Customs Authorities of the Republic of Belarus; 
Assistance in preparation of tender document;
Development of internal and donor reports;

Searching for expression of interest, calls of proposals and tenders;

Analytical support.

Office work.
August 2005- February 2008
International Support Programme
European Commission TACIS Cross Border Cooperation Programme

Support Unit (PSU) in Belarus, Ukraine and Moldova
Representative Office of “BUDIMEX” JSC (Poland)
Project on ‘Reconstruction of Kozlovichi-II Border Terminal in Belarus, Brest’ within the framework of Technical Assistance Programme to Belarus funded by the EU
Position: English language translator/Office Manager
Duties: Written translation of correspondence, technical and financial documents (English- Russian/Russian-English); 

Oral interpretations, office work, coordination of appointments, preparation of visa supporting documents, drafts contracts, payment documents;
Assistance in preparation of project reports, budget/financial reports and expenditures;
Preparation of agreements to be concluded between partners;
Experience in communication with governmental, nongovernmental, donors, public enterprises and private agencies.
12. Other experience:
June 2012 - HCL Consultants Ltd.
Freelance Interpreter (English language), Brest, Belarus;
19 March 2006

Freelance Interpreter (English language) - OSCE – Brest, Belarus;
February 2005 to June 2005- Internship
Translation Agency “Inter-Text” – Internship (interpreter/translator), Brest, Belarus;
May 2004C - Internship 

Center for Humanitarian Aid to Boarding schools for the orphans and children without parental support – internship (interpreter, analytical support), Brest, Belarus;
June 2012 to August 2003

YMCA cultural exchange program (NY, USA). 
13. Other skills:

July - August 2013 - Internships in the Bavarian Environmental Agency, Hof , Germany (acquaintance with

laws on environmental protection in Bavaria, EU requirements and technologies ).

3-7 July 2013 - Workshop "Local environmental planning and capacity development of

civil society in the field of environmental protection , organized by the Regional Environmental

Center in Central and Eastern Europe (REC) with the support of the Government of Sweden.

September - October 2013 - Training ‘Public speaking’, Oratory Studio.
14. Publications:

Country Dossier on Energy Efficiency of Multi Storey Buildings in Belarus, 2013.
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