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MR.SUPACHA SANGTONG
299/420 Sukhumvit living town, Sukhumvit 21,  Wattana Bangkok 10110

Mobile
   :     +6687-126-7685
Email
   :     aoshikinchou@hotmail.com , Skype: aoshikin
PayPal
   :      aoshikinchou@hotmail.com
Personal Details


Gender



: 
Male


Age



: 
40

Date of Birth


:
DEC 4, 1980

Marital Status


:
Single


Nationality


:
Thai


Height



:
175 Cm.

Weight



:
72 Kg.


Country of Residence

:
Thailand
Education and Professional Qualification

1999 - 2002, Ramkhamhaeng :   BA / international Business (2.66)

1997 - 1999, Muang Bua Wittaya
:  high school / sci-math (2.99)
Summary of Skills

Language 
Reading 
Writing

 Speaking
Listening

English

Good

Good 

Good 

Good


Thai

Good

Good 

Good 

Good

Computer skills:

Microsoft office (word, excel, PowerPoint, Outlook), SDLX, TAG EDITOR, Idioms Worldserver, Trados 2015, MemoQ, Memsource, XTM, online tools, etc.
Working Experience
Position

:
Freelance content editor


Period


:
Jan 2011 to October 2011
I worked as a content editor for Korea Tourism Organization Thailand. It is a website about Korea such as coming events, fashion, super stars, travel tips, sight-seeing place etc. Provide information for Thai tourists who will travel to Korea. Visit website at http://www.facebook.com/home.php#!/KTOThailand

Position
:
Freelance translator, proofreader and reviewer (linguist)

Period

:
2007 to Present
I have worked as a freelance translator and proofreader about 13 years. I am a freelance linguist specializing in hotel information, travel and tourism, computer software, Microsoft products, business, marketing, website, electronics, educational and training contents etc. A highly talented translator with huge experiences in translating documents and other materials from English to Thai. I have been also doing score carding works about hotel information from December 2010 to present. Since I started working as a freelance translator and writer on a freelance-basis. I learnt how to deal with different voices and tones for different kind of contents and clients which are from different kind of business such as 

· Microsoft (manual of new programs and applications before releasing to end users.)

· Toshiba, Hitachi (translate and review the translation for manual of many different kinds of electronic tools)

·  Omnova (translate the quarterly performance meeting and any others information from executive to inform employees)

· PayPal as a linguist (translate and review the content of Paypal website includes business, marketing, finance and legal content)

· Google, Bing, Apple (Iphones, Apple watch, MacBook, iOS), Samsung, Huawei 

· ESRI company, Tik Tok
· Alibaba

· Castlight
· Cigna (Training content etc.)

· Nokia (New application information),  HP (User manual)
· Hotels and Tourism ( translate and scorecard the translation of hotels from corners of the world for 
· Asiaroom
·  Expedia (currently handling ongoing Expedia project about more than 2 years)
· Booking

· Agoda

· Centara Group

· Rakuten

· Japanese tourism sites

· Indigo airline

· Financial (CitiBank etc.), Exness, Forex
· Academy
· Omron
· Jive

· Trello

· Yazaki software

· Car navigation

· BenQ

· Nikon

· Garmin

· SAP
· SC Johnson 
· Western Digital (Surveillance system), Dahua (Video Surveillance Solution), Hikvision
· Oracle (financial computer system)

· Games 

· Medical claim

· And more….

Position

:
HRM, HRD Officer

Company

:
The Mall Group

Period


:
Jun 2003 to July 2010
Job Duties:
HRD (Curriculum research and development)
Edit curriculum for training and edit articles for company's journals.

Making company’s journals.
Provide the training materials such as PowerPoint, edit video etc. 
Co-ordinate the seminar workshop.
Translate textbook and any articles which related to my job from English into Thai.
HRM (Recruitment and welfare) 


To handle activities in the overall recruitment and selection process.
Prepare employment contract with accurate data and having reference approved document. 

Ensure that all staff understand and comply with Ethic & Compliance, Work Rules & Regulations of the company. 
Provide counseling and advise proper disciplinary action to Line Manager when having misconduct case. 

Perform exist interview and report employees turnover. 

Analyze compensation and payroll data. 

Be representative to contact with Labour Department. 

Sum up over - time working hour
Inspect time attendance for approbation the employees' welfares.
Sum up and report over - time expenses to executives.
Sum up the number of resigned employees.
Inspect employee's time attendance.
Manage the working times and day - off data that controlled by processed program computer.
Supervise time recorders and co -ordinate a technician agent to repair when it is out of order.
Manage the documents about employees' welfares.

To administer employee benefit programs e.g. Medical insurance etc.
