SONIA PORTALÈS

2 Aberconway Road, Morden, Surrey SM4 5LN

Tel: 0208 286 6095

E-mail: sonia.portales@ribambelle.co.uk
E-mail 2: soniaportales@gmail.com
Skype: sonia.portales@skype.com
Profile















A down-to-earth experienced, efficient translator/proof-reader/editor/transcriptionist (English/French) who has lived in England for over 25 years and started working as a freelance translator/proof-reader and transcriptionist in 1991.  Very personable nature with an upbeat and positive personality and a flexible and pro-active approach to work and work colleagues.

Key skills














· A perfect command of both English and French (mother tongue).

· Linguistic competence of an educated native speaker.

· Excellent communication and writing skills.

· Translation of English/French and French/English documents.

· Proofreading.  Copy-editing.  Copy-writing.

· Websites localisation.

· Team orientated and able to relate well to people at all levels.

· Ability and motivation to work to tight deadlines.

· Ability to work and use discretion with confidential information.

· Computer literate (Babylon 8; Translation Workspace; Similis; Reverso; Microsoft Office)

· Efficient keyboard skills – 60 wpm.

Fields of Expertise













· Translation: substantial experience with topics such as market research, marketing, surveys, business/e-business, environment/climate change/green technology, biology, healthcare/science, corporate finance/banking/emerging markets, company tax return, legal (birth/death/marriage certificates; contracts; civil law, legal aid, immigration law, family law, employment law, personal injury law, human rights law), politics, community & society, government & politics, public relations, retail, food & drink, advertising, public relations, journalism, culture, multimedia, tourism/travel, sports, leisure, instruction manuals, wine.

· Website/software localisation.  Can work directly into Html files (rather than translating text extracted from website into Word/Excel).  Translation of all menus, submenus, links, insertion of html codes for foreign accent/formatting characters e.g. bold/italics, proofreading and final editing of the content in html files including checking all foreign accents in place, etc.  Icons and photos can also be localised on request.  The final document is an html file identical to original but translated into French/English/Russian/Arabic.
· Proof-reading and editing: Directly involved in the publication of six prestigious books on wine.  This involved, amongst other things, research, checking sources, proofreading, editing and liaising with typesetters, printers and customers.  Worked in close collaboration with long-established British and American publishers (Weidenfeld & Nicolson (Cassell), Mitchell Beazley, the University of California Press...); Daily preparation of articles and monthly magazine

· Transcription/Translation: Transcription/translation of French/English documents and audio files into English/French for The Elizabeth Higgins Group (UK), European Commission via TTI Network (UK), Ronachan Films (documentaries for Channel 4, BBC, ITV….), Orient Script Worldwide (programme for ITV1), BBC and the European Broadcasting Union, InfocusAsia.com (for National Geographic).
· Editing and re-writing of online contents.
· Copy-writing.
Work History














Various Translation Agencies/companies       





Morden, Surrey

June 1991 – to date

Freelance Translator/Transcriptionist/Proof-reader/Editor
Translation and copy-editing/proofreading of documents and transcription of audio and video files for various agencies and companies based in UK and Europe.  Here is a short selection:

· Various translations for Power Business Communications/Power Translations (UK), Kwintessential Arabia (Dubai), Kwintessential UK, Temple Translations Ltd. (UK), Kern UK (UK), Atlantic Language Services (UK), The Elizabeth Higgins Group (UK), Tongue Tied (UK), etc.
· Translations for the French Ministry of Ecology, Sustainable Development and Energy via Tongue Tied (UK)
· Legal, accounting, finance translations for Language Matters Worldwide (UK)
· Science/healthcare/business/marketing translation & audio/video transcription for The Word Store (UK)

· IT/website localisation for Version Internationale (France)

· Websites/software localisation for Computer Crafthall/Peter Sims – IT company (UK)
· Legal translations for Accent Translations Multilingual (Guernsey)

· Copy-writing, re-writing, editing (online content) for various clients and agencies.

· E-commerce translations for London Translations (UK)

· Translating technical/mechanical documents for World Writers (UK)

· Financial, commercial and legal translations for Transperfect (UK)

· Commercial, market research and legal translations for Push International (UK)

· Market Research/Government/Public sector translations for The Language Factory (UK)

· Commercial/legal translations for 3IC International (France)

· Legal translations for Accent Translations (UK)

· Legal & marketing translation for EU-Coordination (France)

· Market Research translation for Alphabet Translations (Germany)

· Transcription/translation of French medical audio file into English for The Elizabeth Higgins Group (UK)

· Transcription for European Commission via TTI Network (UK)

· Transcribing audio and video files for Ronachan Films (documentaries for Channel 4, BBC, ITV….)

· Transcription of audio/video files for Orient Script Worldwide (programme for ITV1)

· Transcribing and translating work for the BBC and the European Broadcasting Union

· Translating articles that were later published in French magazines such as Bourgogne Aujourd'hui, L'Amateur de Bordeaux...

· Translating the contents of a CD Rom on wine later released by Bacchus/François Mauss, President of Grand Jury Européen.

· Wine-related translation of websites for http://www.businessediting.com (France)

· Translating wine estate profiles commissioned by various wine-growers and proprietors in France (e.g. Châteaux Palmer, D'Angludet, Trottevieille, Le Tertre Roteboeuf, etc. in Bordeaux; Domaine Des Comtes Lafon, Domaine Drouhin, Domaine Ramonet, etc. in Burgundy; Maison Paul Jaboulet Aîné in the Rhône Vallée, Mas de Daumas Gassac in the Languedoc, etc., etc.).

· Translation of articles and magazine extracts for journalist Clive Coates MW. Proof-reading and on-screen editing of Clive Coates' articles, monthly magazine The Vine and six of his most comprehensive books on wine.

· Directly involved in the publication of six of Clive Coates' prestigious books on wine.  This involved, amongst other things, research, checking sources, proofreading and editing.  See acknowledgements.

· Worked in close collaboration with long-established British and American publishers (Weidenfeld & Nicolson (Cassell), Mitchell Beazley, the University of California Press...).  

· Proofreading and on-screen editing of Clive Coates' articles, monthly magazine The Vine and six of his most comprehensive books on wine.

Fees
















Translation: English/French or French/English: £55/1000 words; £50 for regular monthly work.

Proofreading/light editing: £0.03/word.

Serious editing: £0.04/word.

Transcription in English (not time coded): £1.30/audio minute.

Transcription in English (time coded): £1.75/audio minute.

Transcription in French: (not time coded): £1.90 to £2.25/audio minute.

Transcription in French: (time coded): £2.25 to £2.50/audio minute.
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· The Wines of Burgundy (2008)

Last, but by no means least, I owe a huge debt to Sonia Portalès who has been deciphering my 


scrawl, typing up my tasting notes, and proofreading and translating my writings for more than fifteen years.  I’d be lost without you.  Merci!”

















Clive Coates, Wine Journalist/Writer
· The Wines of Bordeaux (2004)
“..with great affection and in deepest gratitude for everything that you have done to bring this book to the light of day”.

















Clive Coates, Wine Journalist/Writer
· Côte d’Or (1997)

“A big thank you to Sonia, without whose help this would never have made it into print“.

























Clive Coates, Wine Journalist/Writer

Education














· Polytechnic of Central London






London


1989 – 1990


Cambridge Proficiency (First Degree equivalent; Paper in Translation from and into French: Pass Grade A).

· E.A.D. Le Mans








Le Mans, France


1984-1985


French Baccalauréat (considered comparable to the overall GCE Advanced/Scottish Advanced Higher 
standard).

· Collège Notre Dame Du Foyer






Le Mans, France


1977-1980


Brevet d'Enseignement Professionnel (BEP CSS: comparable to a standard between N/SVQ level 2/City & 
Guilds level 2 and N/SVQ level 3 / City& Guilds level 3)
Interests














· Sporting interests: cycling; tennis; basketball; football.  Social & cultural interests: Social and Cultural Anthropology; zoology; biology/bioscience; the environment and green technologies; new technologies; literature; etymology; films & documentaries; music; good food and wine.

References are available on request
