Curriculum Vitae

Sofia Shekmar

Objective

Obtain employment in the translation field to take my Advantage of my knowledge in English. 
Summary 

I am quick study, persistent, stress-resistant, communicative, optimistic person. I am creative thinking human and I can find almost in any situation not only the one solution to some problems.  
Personal Data 

Date of birth: 26/05/1992

Age: 21

Place of birth: Makeevka / Donetsk region

Marital status: - 

Address: Kharkov, prov.23 Avgusta 7/6

Phone: +380630332316

Home phone: 343 – 29 - 25

Fax, E-mail: SofiaShekmar@ukr.net
Education

	2009-2013
	Bachelor, Philologist, Translator of the English and German Languages. Academy of Interior Troops of the Ministry of Internal Affairs of Ukraine



	2013- till the June 2014
	Master’s Degree, Teacher of the English Language. Academy of Interior Troops of the Ministry of Internal Affairs of Ukraine.




Job Experience

	April 2012 – July 2012
	UEFA Volunteer center, Camera Assistant Volunteer. 

Duties: assistance to the German-speaking cameraman, assistance and guiding help for the tourists



	August 2012 – October 2012
	Marriage Agency “Slavianka”, Remote Translator. 

Duties: translation of the letters from English into Russian and vice versa. 


	August 2013 – January 2014
	Translation Agency “Azbuka”, Remote Translator. 

Duties: Translation of the technical, juridical, medical and financial documents.

	February 2014 – June 2015
	Marketing Company “Trust”, translator, client manager.

Duties: searching for a new clients in Europe and Asia, proposing of services, translation, creation of data base. 

	January 2015 – till now
	Translation Agency “PlanetaServis”, Remote Translator.

Duties: Translation of the technical, juridical, medical and financial documents.


Languages Knowledge 

Russian: native

Ukrainian: native

English: advanced


German: basic

Computer & Technical Skills 


MS Office, Excel, PowerPoint, Photoshop, CorelDraw, AdobeReader, AdobeIllustrator.


Total experience – from 1 to 2 years. 

Interests & Activities 


Theatre, music, movies, tourism, video games. 


I am seeking the interesting and challenging work that will help me to develop my skills and to expand my opportunities. 
