
 Curriculum vitae

PERSONAL INFORMATION Shenasi Jaji 

Arachinovo - Street 8; No:2, 1000 Skopje (Macedonia) 

 +389 76 462840    

 shenko22@yahoo.com 

JOB APPLIED FOR Applying for translator job

WORK EXPERIENCE  

01/01/2011–Present Office clerk
Ministry of information society and administration, Skopje (Macedonia) 

- translation of legal documents

- coordination of payment documents

- monitoring and controlling invoices

01/01/2005–31/12/2010 Office clerk
Secretariat for European affairs, Skopje (Macedonia) 

- preparation and translation of documents 

- public relations 

- human resources

01/01/2010–Present Independent translator
Self employed, Skopje (Macedonia) 

- translated web page for T-Mobile Macedonia

www.telekom.mk  

- translated web page for HalkBank

www.halkbank.mk

- translated web page for State Elction Election Commision

www.sec.mk  

- translated web page for Bionika Pharm

www.bionikapharm.com  

- translated official documents for Nextsense

www.nextsense.com  
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 Curriculum vitae  Shenasi Jaji 

PERSONAL SKILLS  

Mother tongue(s) Albanian

Other language(s) UNDERSTANDING SPEAKING WRITING

Listening Reading Spoken interaction Spoken production

English C2 C2 C2 C2 C2

Macedonian C2 C2 C2 C2 C2

Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user
Common European Framework of Reference for Languages 

Communication skills - active communication skills

- effective listener skills 

- good negotiating skills 

Organisational / managerial skills - organizational skills

- leadership experience

- team player 

Digital competence SELF-ASSESSMENT

Information 
processing

Communication
Content 
creation

Safety
Problem 
solving

Proficient user Proficient user Independent user Basic user Proficient user

Digital competences - Self-assessment grid 

- good command of the Internet and Microsoft Office tools 

- ability to quickly learn new translation software 

- capable of exploitation of cloud services 
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