C.V
RUBA O.EL -KHATIB

P.O BOX: 960 – 819

SPORT CITY AREA

AMMAN 11196 JORDAN
TELEFAX : 00962-6-5670143

MOBILE:00962-77-760737

00962-79-9990509

E-MAIL:rubaelkhatib@yahoo.com
JOB OBJECTIVE:

An entrance that leads to a challenging position, and a good working environment for a well – know firm.

Education:

( M.A degree – English & Arabic Applied Linguistics & Translation / 1992 School of Oriental and African Studies (SOAS) University of London, United Kingdom.

( B.A   degree –  English Language / 1988 King Saud University, Saudi Arabia.
 TRAINING COURSES & WORK ACTIVITIES:
1) Attended a course in Advanced Translation Concerning Public Relations, Information and Journalism held by the Center for Consultation, Technical Services and Studies from 15 / 11 / 1993 to
      29 / 12 / 1993.
2) Attended an extensive training – of banking services (The Mechanism & The Know – How).
3) Training: Public relations & customer care in the Blanking Industry.
4) Training: Skills of communication.

5) Training: Leadership, management, and organizational skills.

6) Workshops: Plastic Cards: The Crimes and Fraud.
7) Computer Training: Windows & Office 
      Applications 95/98/2000:MS Word /2000 / Internet.
EXPERERIENCE:

( 1995 – 2009 (Jordan)

JORDAN ISLAMIC BANK

As an   Assistant Head of Team / Deposit Dept.

( 1989 – 1991 (Jordan)

OMARIYA SCHOOLS

As an English Teacher

( 1989(Jordan)

UNITED NATIONS RELIEF AND WORK AGENCY

As a  temporary English Teacher.
( 1988(Jordan)

INTERNATIONAL SCHOOLS

As a Voluntary English Teacher
CAPABILITES & ACHIEVEMENTS:

ENGLISH PROFICIENCY & EXPERTISE
1) TEACHING: teaching English as a second language.
2) TRANSLATING: aptitude & ability of translating:

A- Translated chapters of Abbas AL-Aqqad Book Reflection is an Obligation in ISLAM
B- Translated various types of texts for the B.A & M.A degrees.

C- Translated different subjects and letters from "The Visa International Company" that discuss and state the updating news and the latest methods of the various Visa Plastic Cards to know and follow

D- Worded as an interpreter between the Plastic Cards Department Administrator and the Visa International representative.

3) WRITING: proficiency in writing essays & thesis.

i.e. for my M.A course wrote several essays on various topics concerning:

A- English & Arabic similarities & differences of phonological & grammatical structures dealt as well with those differences among Arabic dialects
B- Difficulties facing a translator when translating from Arabic to English and vice versa.

C- Solutions of various methods that could solve translation difficulties and based on certain examined theories.

D- Comments on the translation difficulties with reference to the theories of translation of certain researchers.

BANKING Proficiency & Skills:

1) Worked in various divisions & departments
A- Bank Relations Division
B- Transfers (Outwards – Inwards) Division

C- Plastic Card Department

D- Deposit Department

2) Customer Care: helping customers & establishing contacts with them to enhance the trust relations & loyalty.

3) Follow ups & supervision for all pending & duties.

4) Setting plans & tactics for long term customer relations & good image outlook.

5) Worked as an interpreter between the Visa International Representative and the Plastic Department Manager 

6) Translated some formal letters, brochures, leaflets, and booklets for my work.

7) Translated other type pieces of  work outside job hours.

8) Translated parts of Abbas Al-Aqqad book;it is my M.A. dissertation and commented on the difficulties a translator faces when translating such pieces from Arabic into English,the various methods used to overcome similar problems,the ability to tackle with  the different situations and positions especially when the cultural gap is huge. Herewith,comes the role of the translator to make things clear.                         
ADDITONAL ACHIEVEMENTS:
Teaching students on a voluntary basis (home – teaching)
PERSONAL DATA:

Date of birth: May 8th 1964

Gender: female

Place of birth: Jeddah – Saudi Arabic

Nationality: Jordanian

Material status: Married with one kid

Languages: fluent in spoken & written Arabic and English

                                Reference Available upon Request.

