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	Personal information
	

	First name(s) / Surname(s) 
	Rositsa Draganska - Koeva

	Address(es)
	Bl.8,  entr. E, apt. 104, Gevgeliyski district, Sofia, Bulgaria

	Telephone(s)
	Mobile:
	+359885006804

	E-mail
	Rosica_draganska@yahoo.co.uk

	
	

	Nationality
	Bulgarian

	
	

	Date of birth
	20th January, 1981

	
	

	Gender
	Female

	
	

	
	

	Work experience
	

	
	

	Dates
	04.2006 - present 

	Occupation or position held
	Securities back office

	Main activities and responsibilities
	Communication with clients, settlement of daily trades, documentation processing, keeping and updating databases and archives; IPOs and squeeze-out project fulfilment operations, preparation of regular reports to the relevant authorities

	Name and address of employer
	First Financial Brokerage House, 2 Enos Str., Sofia, Bulgaria

	Type of business or sector
	Investment intermediary 

	
	

	Dates
	12.2004 – 04.2006 

	Occupation or position held
	Interpreter and assistant to the executive director

	Main activities and responsibilities
	Daily mailing and communication with members and partners, interpretation in business meetings and conferences 

	Name and address of employer
	National Association of the Aestheticians, 40 Evlogi Georgiev blvd., Sofia, Bulgaria

	Type of business or sector
	Non-governmental organisation 

	
	

	Dates
	07.2004 – 12.2004 

	Occupation or position held
	Office manager, interpreter

	Main activities and responsibilities
	Communication with clients, order processing, market research, report preparation; translation of documents

	Name and address of employer
	Alma consult, 5 Fritiof Nansen blvd., Sofia, Bulgaria

	Type of business or sector
	Translation and legalization agency

	
	

	Dates
	09.2002 – 06.2003

	Occupation or position held
	Teacher of English

	Main activities and responsibilities
	Teaching English, homework and project assignment

	Name and address of employer
	6 Bulair Str., Plovdiv , Bulgaria

	Type of business or sector
	Language school 

	
	

	
	

	Education and training
	

	
	

	Dates
	September 2006 - October 2008

	Title of qualification awarded
	Master of public finances

	Principal subjects/occupational skills covered
	General economic knowledge, statistics, accounting, tax administration, fiscal decentralization

	Name and type of organisation providing education and training
	University of National and World Economy, Sofia, Bulgaria

	
	

	Dates
	October 1999 - October 2004

	Title of qualification awarded
	Bachelor of English philology

	Principal subjects/occupational skills covered
	Grammar, linguistics, English and American literature, pedagogy 

	Name and type of organisation providing education and training
	Plovdiv University Paissiy Hilendarski, Plovdiv, Bulgaria

	
	

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Bulgarian

	
	

	Other language(s)
	English

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Language
	
	
	C2
	
	C2
	
	C2
	
	C2
	
	C2

	Language
	
	
	
	
	
	
	
	
	
	
	

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	

	
	

	Organisational skills and competences
	Responsive, hard working, good communicative skills; able to work in a team, analyse and design organisational processes, manage workflow

	
	

	Technical skills and competences
	Precise, punctual

	
	

	Computer skills and competences
	MS Office: MS Word, MS Excel, MS Outlook, MS Access, Ms Power Point

	
	

	Artistic skills and competences
	Sense of humour, expressive

	
	

	Other skills and competences
	Self motivated and result oriented; creative thinking, flexible and adaptable

	
	

	Driving licence
	Clean driving licence, category B
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