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PERSONAL INFORMATION

30/5/16

POSITION

WORK EXPERIENCE

2/2006-6/2006

11/2006-5/2007

2/2008-2/2009

5/2010-9/2010

3/2011-1/2012

Curriculum vitae

Romina Smrdelj

¥ Liminjanska cesta 6, 6320 PortoroZ (Slovenia)
@ +386 40783651
¥« romina.romi@gmail.com

@ Google Talk romina.romi@gmail.com

Sex Female | Date of birth 24/5/1989 | Nationality Slovenian

Translator

Machine operator
Svetila DRM, d.o.0., Sezana (slovenija)

Production worker

Administrative associate professional
PGM inzeniring d.o.0., Sezana (slovenija)

- trucks weighing

- Issuing loading papers

- records management

- data entry

- working with spreadsheets

- invoicing

- treasury management

Receptionist

Grand Casino Lipica, Lipica (Slovenia)

- work at the reception

- treasury management

- writing schedules for taxista

- accepting orders for taxi services

- telephone answering services and customer support

Waiter

Marko Slejko s.p., Sezana (slovenija)

- beverage serving
- event organization
- material supply management

Waiter
Joze Groselj s.p., Sezana (Slovenia)

- beverage serving
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XGUFOPGSS Curriculum vitae Romina Smrdelj

- event organization
- material supply management
- administrative work

12/2012-8/2013  Waiter
TjaSa Rudolf s.p., Sezana (Slovenia)
- beverage serving
- event organization
- material supply management

9/2013-3/2014  Computer programmer
EASE d.o.o., Sezana (Slovenia)
- computer programming in .Net
- graphic design
- administrative work
- technical support

4/2014-Present  Computer programmer
OLVES d.o.0., Sezana (Slovenia)
- computer programming in .Net
- graphic design
- administrative work
- technical support
- Invoicing and managing accounts
- work with databases

3/6/2008-Present  Translator
Freelance Translator
- books translation
- user manuals translation
- websites translation
- computer software translation
- Android apps translation
- legal documents translation

PERSONAL SKILLS |

Mother tongue(s)  Slovenian

Other language(s) UNDERSTANDING SPEAKING WRITING
Listening Reading Spoken interaction = Spoken production
English C1 C1 C1 C1 C1
Croatian Cc2 C2 Cc2 C2 C1
Serbian Cc2 (67 Cc2 Cc2 C1
Italian B1 B1 B1 B1 A2
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Seuropass

Bosnian

Communication skills

Organisational / managerial skills

30/5/16

Job-related skills

Digital competence

Curriculum vitae

c2 Cc2 C1 C1

Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user
Common European Framework of Reference for Languages

Romina Smrdelj

C1

| acquired excellent communication skills at each workplace, where | had constant contact with other

people.

- sensitivity to the needs and desires of others
- responsibility for actions and their consequences

- | have gained the ability to organize events and meetings working as a programmer

- great English speaking and writing skills

- great Slovenian speaking and writing skills (native language)

- excellent knowledge of SDL Trados Studio 2015 and other CAT
- | always double-check my work before turning it in

- | always deliver my projects in given time (meeting deadlines)

SELF-ASSESSMENT
Informat_lon Communication Cont_ent Safety
processing creation
Proficient user Proficient user | Independent user | Proficient user

Digital competences - Self-assessment grid

- excellent knowledge of MS Office
- good knowledge of SQL

- almost perfect knowledge of .Net programming language
- excellent knowledge of systems Windows System and Mac OSX

Problem
solving

Proficient user

- great knowledge of programs such as Adobe Photoshop, Adobe lllustrator, Adobe Premiere and

Adobe After Effects
- excellent knowledge of the Internet and its contents
- excellent skills in finding detailed information on the web

- excellent knowledge of CAT tools (SDL Trados Studio, memoQ, LogiTerm, Pro SmartCAT)
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   ECV 2015-05-18T15:17:45.278Z 2016-05-30T10:30:50.055Z V3.3 EWA Europass CV true                          Romina Smrdelj    Liminjanska cesta 6 6320 Portorož  SI Slovenia  romina.romi@gmail.com   +386 40 783 651  mobile Mobile   romina.romi@gmail.com  Google Talk    F Female   SI Slovenian   position POSITION  24441 Translator      false  82900 Machine operator <p>Production worker</p>  Svetila DRM, d.o.o.    Sežana  slovenija     false  34311 Administrative associate professional <p>- trucks weighing</p><p>- Issuing loading papers</p><p>- records management</p><p>- data entry</p><p>- working with spreadsheets</p><p>- invoicing</p><p>- treasury management​</p>  PGM inženiring d.o.o.    Sežana  slovenija     false  42220 Receptionist <p>- work at the reception​</p><p>- treasury management​</p><p>- writing schedules for taxista​</p><p>- accepting orders for taxi services​</p><p>- telephone answering services and customer support​</p>  Grand Casino Lipica    Lipica  SI Slovenia     false  51230 Waiter <p>- beverage serving</p><p>- event organization​</p><p>- material supply management</p>  Marko Slejko s.p.    Sežana  slovenija     false  51230 Waiter <p>- beverage serving</p><p>- event organization​</p><p>- material supply management</p><p>- administrative work</p>  Jože Grošelj s.p.    Sežana  SI Slovenia     false  51230 Waiter <p>- beverage serving</p><p>- event organization​</p><p>- material supply management</p>  Tjaša Rudolf s.p.    Sežana  SI Slovenia     false  21320 Computer programmer <p>- computer programming in .Net​</p><p>- graphic design</p><p>- administrative work</p><p>- technical support​</p>  EASE d.o.o.    Sežana  SI Slovenia    true  21320 Computer programmer <p>- computer programming in .Net​</p><p>- graphic design​</p><p>- administrative work</p><p>- technical support</p><p>- Invoicing and managing accounts​</p><p>- work with databases​</p>  OLVES d.o.o.    Sežana  SI Slovenia    true  24441 Translator <p>- books translation</p><p>- user manuals translation</p><p>- websites translation</p><p>- computer software translation</p><p>- Android apps translation</p><p>- legal documents translation</p>  Freelance Translator      sl Slovenian    en English  C1 C1 C1 C1 C1   hr Croatian  C2 C2 C2 C2 C1   sr Serbian  C2 C2 C2 C2 C1   it Italian  B1 B1 B1 B1 A2   bs Bosnian  C2 C2 C1 C1 C1  <p>I acquired excellent communication skills ​at each workplace, where I had constant contact with other people.​</p>  <p>- sensitivity to the needs and desires of others​</p><p>- responsibility for actions and their consequences</p><p>- I have gained the ability to organize events and meetings working as a programmer </p>  <p>- great English speaking and writing skills </p><p>- great Slovenian speaking and writing skills​ (native language)</p><p>- excellent knowledge of SDL Trados Studio 2015 and other CAT</p><p>- I always double-check my work before turning it in</p><p>- I always deliver my projects in given time (meeting deadlines)</p>  <p>- excellent knowledge of MS Office​</p><p>- good knowledge of SQL​<br /></p><p>- almost perfect knowledge of .Net programming language​</p><p>- excellent knowledge of systems Windows System and Mac OSX​</p><p>- great knowledge of programs such as Adobe Photoshop, Adobe Illustrator, Adobe Premiere and Adobe After Effects</p><p>- excellent knowledge of the Internet and its contents​</p><p>- excellent skills in finding detailed information on the web​</p><p>- excellent knowledge of CAT tools (SDL Trados Studio, memoQ, LogiTerm, Pro SmartCAT)​</p>  C C B C C    euroscript Magyarország Kft.     Portorož Zadeva: Prijava na oglas notranji prevajalec iz angleškega v slovenski jezik m/ž   opening-salut-1 Dear  <p>Prijavljam se na razpisano delovno mesto prevajalca iz angleškega v slovenski jezik, ki je bilo objavljeno na spletni str<span class="redactor-selection-marker">​</span>ani www.mojazaposlitev.si .</p> <p>V zadnjih devetih letih sem preko študentskega dela oziroma preko pogodbe, delala kot proizvodna delavka, administratorka, natakarica, programerka in receptorka ter garderoberka v casinoju. Ker se prijavljam na delovno mesto prevajalca, naj povem, da so mi bili velikokrat dodeljeni kompleksni prevajalski projekti s strani različnih strank, med njimi tudi sam Fujitsu, za katerega sem prevajala navodila za uporabo iz angleškega v slovenski jezik. Kot zaposlena pri podjetju Olves d.o.o, je bil del moje naloge tudi prevesti celoten program iz slovenskega v angleški jezik, pa tudi v hrvaški in italijanski. Od vedno me je veselilo prevajalsko delo, saj imam veliko znanja v tujih jezikih in vedno iščem nove projekte, s katerimi bi še izpopolnila svoje znanje. </p><p>​Obiskovala sem srednjo ekonomsko šolo v Sežani, ter se po treh letih odločila, da šolanje za nekaj časa opustim in pričnem z delom. Kasneje sem šolanje nadaljevala na ljudski univerzi Sežana, kjer imam do zaključka še nekaj izpitov in maturo. Ker še nimam zaključene šole in pridobljene izobrazbe, ne morem govoriti o teh kvalifikacijah, ki bi ustrezale vašim potrebam, lahko pa povem, da sem se veliko stvari naučila v dosedanjih delovnih razmerjih, ter iz življenja samega. Naj omenim, da tudi za programerko nisem bila izučena, ampak imam dovolj samoiniciative, da sem se vsega naučila sama in z nekaj pomoči izkušenega programerja v tedanjem podjetju.</p><p>Sem izredno natančna in vztrajna oseba, kar se je izkazalo v mojih dosedanjih programerskih in prevajalskih projektih, vešča tako timskega kot samostojnega dela. Kar me je življenje samo naučilo, je to, da sem vedno pripravljena priskočiti na pomoč in pomagati, brez obotavljanja. Vsako delo, ki se ga lotim, ga v roku tudi dokončam in kar se mi za delo prevajalca z možnostjo dela od doma zdi najpomembnejše, je to, da sem navajena delati z domačega naslonjača in nikoli nisem dovolila, da bi me vsakdanje obveze ovirale pri delu. </p> <p>Z veseljem vam ostajam na razpolago za kakršnokoli dodatno vprašanje, obenem pa se vam zahvaljujem za ​vašo pozornost pri obravnavi moje prošnje.​</p>  closing-salut-4 Faithfully

