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52 Tijger Villas 

Old Oak Avenue

Durbanville

7550

30/05/2013
Attention: Human Resources Manager
I am a qualified language teacher with an honours degree in translation and a fair amount of experience in translation in different sectors.
 In 2011, I have successfully completed an honours degree in Translation Studies (English-

Afrikaans) at UNISA. The course covered all aspects of translation, namely the history of

translation, influences of different theories, the linguistic aspect, editing of texts and most

important, practical translation exercises in many different fields. I have done freelance

translation work from Afrikaans to English for a minister of the Reformed Church Grassy Park,

Reverend Rodney van Wyk (0824280076) and also for the Department of Environmental

Affairs. I also translated three catechism handbooks from Afrikaans to English for the

Reformed Church Classis (Reverend Reinder Kingma 0848272443). At the end of 2012, I translated Grade 12 Life Sciences examination papers for Bangula (Han Sapire 011 781 2536) and just recently I translated product packaging, educational material and web site content for Pegasus Toys. I have also done a small amount of writing and published a winning letter to Rooi Rose and book reviews in Canal Walk Shopping Centre magazine The Month.
I have recently resigned from a job at Durbanville Bodyworks where I did insurance invoice costing administration, coordinated the HIV/AIDS Management Programme and also acted as Health and Safety officer. The nature of this job required very accurate job cost reconciliatory invoicing for insurance companies according to their set standards but I also had to deal with clients and assessors.  I resigned for many different reasons, one being to do more freelance translation work but my circumstances changed and I now require a steady income and therefore I am ready for a permanent position once more. 
First and foremost, I pride myself on my sense of humour, being a fast learner and a hard worker. I am very healthy and also a compulsive reader.  I love playing the piano and design and make my own clothes.

Having been an employer as well as an employee, gives one a balanced perspective on work ethics, which I value considerably,  so definitely no nine to five attitude here! 

Thank you for your consideration

Ria Kruger

	PERSONAL DETAILS


	

	FIRST NAME

SURNAME

CITIZENSHIP

ID NUMBER

DATE OF BIRTH

DRIVER’S LICENCE


	Maria Elizabeth

Kruger

South Africa

5706240013083

24 June 1957

Code 8




	LANGUAGE

PROFICIENCY
	UNDERSTAND

READ/WRITE

SPEAK
	BASIC
	GOOD
	EXCELLENT

	English
	All
	
	
	(

	Afrikaans
	All
	
	
	(

	Xhosa
	All
	(
	
	


	EDUCATION

&

QUALIFICATIONS
	

	Degree

                Diploma

Degree
Diploma

Diploma
	1976 – 1978  BA Languages. University of Port Elizabeth, majoring in Afrikaans/Netherlands, Xhosa & South Sotho. I have also done English 1.
1979 - Higher Education Diploma, University of Port Elizabeth
2009 –2010 Honours in Translation Studies – UNISA 
HIV/AIDS Co-ordinator – REDPEG
Health and Safety - RMI


	COMPUTER PROFICIENCY
	PACKAGES
	BEGINNER
	INTERMEDIATE
	ADVANCED

	
	MS Word
	
	
	(

	
	MS Excell
	
	(
	

	
	Outlook Expr
	
	
	(

	
	Internet
	
	
	(

	
	Pastel
	(
	
	

	
	Quick Books
	(
	
	

	
	Teamwork
Automotive
	
	
	(


	EMPLOYMENT HISTORY


2009-2012 Employed at Durbanville Bodyworks
Duties

· Insurance invoice costing

· General office duties

· Health and Safety officer

· HIV/AIDS Co-ordinator

Freelance translation experience

· Translation of weekly sermons from Afrikaans to English for Reverend Rodney

Van Wyk (Reformed Church Grassy Park) for a period of two years

· Translation of a White Paper for the Department of Environmental Affairs
· Translation of three catechism handbooks for the Classis of the Reformed Church of South Africa 
· Life Sciences examination papers Grade 12 for Bangula 

· User manual, packaging and text on educational flash cards for Pegasus Toys

· Web site content for Pegasus Toys

2005 – 2007:  Owner of Ancient Rock Natural Paint shop

Duties:

· Manage the shop

· Manage the accounts, both debtors and creditors

· Mixing of paint samples to clients` specifications

· Assisting clients with colour choices and décor design

1999 – 2006: Co-owner of a bag manufacturing business, REMOS BAGS, Parow, Cape Town

Duties

· Responsible for the welfare of staff of 25
· Wages

· Design bags and making of patterns

· Supervise production and production schedules

· Procurement of bag components

· Customer relations

· Implement office systems and factory production lines

· Training of unskilled workers

· Doing small technical repairs on sewing machines

1983 – 1998: Clothing Design and manufacture under the Kriatief label

· Design and manufacture many different styles of clothing, mainly evening gowns, wedding gowns and ladies tailored suits. I serviced about 20 regular clients.

· I specialised in personal service to my clients` specifications.

1980 – 1982: Teacher at Westering High School in Port Elizabeth

· Teach Afrikaans, second language and Xhosa Grade 8 – 12.

· Coach netball

· Relief teaching was done at Alberton High School and Brackenhurst High School for short periods during the period of self-employment.

Personal qualities:

· Reliable

· Honest

· Extremely hard working

· Pay attention to detail

· Friendly

· Healthy

· Practical, problem solving

· Artistic

      Leisure activities:

· I belong to a book club and read extensively

· Play and practise piano

· Design and make my own clothing

· I enjoy hiking
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PHYSICAL ADDRESS





52 TIJGER VILLAS


OLD OAK AVE


DURBANVILLE 7150


CAPE TOWN


SOUTH AFRICA


7620








CONTACT NUMBERS





Home	021 914 8608


Cell	071 3635 317








E –MAIL





ria.kruger@iburst.co.za
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CURRICULUM VITAE


MARIA ELIZABETH KRUGER
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