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PROFESSIONAL SYNOPSIS

· An astute professional with rich experience in Commercial Operations, Accounts & Finance as well as Statutory Compliance in diverse industries. In my last experience, I worked with Taegutec India Private Limited – Delhi Branch as Commercial Incharge. Resourceful in managing Commercial Operations encompassing Finalization of Clearing & Forwarding Agents (C&F), C&F Audit, Stock Audit, Reconciliation of Stock & Commercial Controls. A keen analyst with exceptional relationship management skills and abilities in liasing with Banks and other external agencies.
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AREAS OF EXPERTISE

Commercial Operations

· Heading the overall Commercial Operations entailing Stock planning, Stockist management, Warehouse management and Logistic management at the Regional level.

· Finalization of Clearing & Forwarding Agent (C&F) appointments, monitoring day-to-day activities.

· Handling verification and reimbursement of Field expenses, CRM Expenses, Freight bills and Physical verification of Stocks at C&F.

· Managing operations related to destruction of damaged/expired materials, monitoring status as well as credit rating of stockists.

Accounts & Finance

· Formulating budgets and conducting variance analysis to determine difference between projected figures & actual expenditure and implementing corrective actions.

· Undertaking Reconciliation of Bank accounts, Analysis of Credit Notes & Debtors Management as well as Monitoring Credit limits.

· Maintenance of Imprest account.

· Participation in the finalization of budgets for the year for marketing and publicity budgets.

· Preparing bank reconciliation statements, Interaction with banks for channel finance to dealers Bills discounting.

Operations Management

· Managing the timely preparation & maintenance of Statutory books of accounts and Financial statements; preparing consolidated reports there from.

· Preparing MIS reports to provide feedback to top management on Financial performance and assist in decision-making process.

· Conducting Verification of various books of accounts to detect any possible fraud and managing Accounts Payable & Accounts Receivables. 

WORK EXPERIENCE 

2009 (July onwards) – Consulting, Teaching & Translation 
I am a beginner in this profession having experience of only few months in 2009.
2002-2004 with Taegutec India Private Limited – Delhi Branch as Commercial Incharge. 

The Company is Korean based with the Head office at Bangalore in India and Taegu at Korea. It is into manufacturing of Cutting Tools.

· Instrumental in handling Billing of Material from Area office.

· Played key role in interacting with HO for Billing and Dispatches.

· Successful in dealing with dealers for various functions like billing, payments and stocks etc.

· Successfully dealt with Branch Engineers and Head Office on all required matters.

· Maintained Statutory Law requirements related to the Area Office.

1998-2002 with Honda Siel Power Products Limited, as Commercial Incharge. 

The company is a joint venture between Honda Motor Company, Japan & Siel Limited, India, manufacturing IC engine based power products like portable genets, water pumps etc.

· Played key role in sending consolidated statements of bills receivables on monthly bases to HO.

· Handled the reconciliation of dealer accounts on monthly basis

· Managed a wide gamut of functions including interaction with C & F agency for billing and dispatches, Logistics management

· Streamlined the total systems compliance as per the ISO 9001 & documentation.

· Attending ISO audits once in every six months.

· Maintenance of leaves for all the branch employees, organizing for interviews.

· Interacting with placement agencies for candidates for required positions

1996- 1998 with Tata Donnelly Limited, Hyderabad as a Sales Support Executive. 

The company is a joint venture between Tata’s and RR Donnelly of USA with Head Office in Mumbai. The company is into Yellow Pages business, specially designed to cater the information required by industrialist and business houses. 
· Instrumental in handling compete area office, sales support functions.
· Played key role in Tele marketing. 

· Successful in dealing with various Corporate customer’s in closing sales calls. 

· Played support role in assisting branch accountant in accounts like working for sales incentives, target increments etc. 

· Providing MIS data related to area office sales to the branch manager.
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