Nguyen Thi Lan Phuong
243 Nguyen Trai II • Sao Do, Chi Linh, Hai Duong • Vietnam 

CELL (84)976122289 • E-MAIL lanphuong162@gmail.com
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PROFILE
Professional translator with more than six year experience in translation and localization services.
EDUCATION
Bachelor of International Business Economics

Foreign Trade University, Hanoi, Vietnam

Graduated 2012
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EXPERIENCE

Dec 2016 - Present

Job title: Freelance Copy editor
Company: Hogarth Worldwide
• Proofread and edit transcreated copy to ensure their fluency, accuracy and cultural relevance.
June 2016 - Present

Job title: Freelance Translator cum QC specialist
Company: Hiventy Hub Asia (formerly CMC), Deluxe Media, Hippeis Media, Sfera Studio, Hiventy Hub Asia 

End-clients: Netflix
• Translate and proofread translated subtitles, correct time-coding, typographical, grammatical errors and mistranslation.

• Ensure the translated files conform strictly to the end-client’s guidelines.

• Make sure the content is localized and culturally relevant to Vietnamese audience.

Nov 2009 – Present

Job title: Freelance Translator cum QC specialist

Companies: PT translations, VTC multimedia Corporation

• Translate different types of documents in a broad variety of fields including business, legal, financial, marketing and education.

• Proofread translated documents to ensure their accuracy, fluency and cultural relevance.

• Handle various translation projects of film marketing materials, subtitles, film synopses from English to Vietnamese and vice versa.

• Proofread translated film marketing materials, subtitles and film synopses, correct time-coding, typographical, grammatical errors and mistranslation.  Make sure the content highly localized and well-tailored for Vietnamese audience.
SPECIALITIES
   • Media/Multimedia




• Marketing

• Sports






• Technology


• Gaming






• Financial


• Education






• Life sciences


• Website localization




• Economics

• Business






• General
SOFTWARES
• Trados

• Aegisub


• Subpro


• Microsoft Office

SKILLS
• Excellent command of subtitling softwares and CAT tools.


• Strong background in both English and business.


• Thorough knowledge of various fields.


• Experience in handling confidential paperwork

• Responsible, reliable.

