R E S U M E:

CURRICULUM VITAE

Personalia:

Last name:  GERDES

First Name: Pauline Nicole Margaretha

Date/Place of birth:  08-08-1968, Amstelveen (The Netherlands)

Address:    Max Havelaarlaan 383 

                  1183 LW  Amstelveen, the Netherlands

Tel.nr.:    +31 (0)20 - 643 6234  (cell phone: +31 (0)6-23502398)

Fax.nr.:    +31 (0)84 - 744 6926
E-mail :    pnm.gerdes@planet.nl or pnmgerdes@gmail.com 
Skype:      pnmgerdes@planet.nl
University education:

1989 - 1990:  Student in German language & literature at the Vrije Universiteit (Free University) in Amsterdam, the Netherlands

1990 - 1998:  Student in German language & literature and European Studies with specialisation in German, English and Law at the University of Amsterdam, the Netherlands

Work experience:

1997 - to this day

I work on freelance base, national and international, for several companies (telecommunications, airlines, international computer companies and translating agencies, see below for further details).

1995 - 1996

Dec. - April I worked as a translator for several translating agencies in Austria.

1995

Sept. - Dec. I did secretarial duties and translation jobs for KLM Nederland. This for the departments KLM Cargo and KLM Technical Services.

1995

In the months Aug. and Sept. I did translation work and secretarial duties for NPBI B.V. in Amstelveen
1995

From July secretarial duties for KLM Nederland. This for the departments KLM Corporate and KLM Finance.

1994

From June - Jan. 1995 I worked for NPBI B.V. (pharmaceutical company) in Amstelveen as secretary and translator.

1994

In January I temporary worked as secretary/translator for Dolk, Verburg & Diamand (lawyer's office) in Haarlem and for Loyens & Volkmaars (tax agency) in Amstelveen (both in the Netherlands).

1994 -

Since Jan. 1994 I have worked for several translating agencies in the Netherlands and abroad as freelance translator in the languages English, German and Dutch.

1993 - 1994

Dec. 1993 - April 1994 I did translation work for several translating agencies in Austria.
1993 - 1994

Aug. 1993 - Jan. 1994 I performed independent services with regard to translation and administrative activities for KERN B.V. in Amsterdam (international translating agency).

Translating experience:

Besides common translation work, also documentation for sports (several areas like skiing, hunting, golf, sailing), tourism (several tourist offices from abroad), user guides/ start guides etc. for software/hardware, software localisation, websites, telecommunication, art, marketing, pharmacy (especially devices for blood transfusions), human resources, automotive branch, brochures (motors) etc., outdoor branch, airlines.
PS:

I do translation jobs in the languages Dutch, English and German. Dutch is my native language. I have lived in Austria, Switzerland and the U.S.

The last 16 years I am working as a freelance translator for a big, international telecommunication company in the Netherlands, where I provide the translations of the manuals, User guides/Start guides/Online guides, software localisation, Help-files etc. (e.g. mobile phones, switchboards (e.g. ISDN), telephones (analogue/DECT), and measurement equipment.

Since 14 years I am also working as a freelance translator for an internationally known computer company. For this company I provide the Dutch translation of User Guides/Start guides/Online guides, software localisation, web sites, Help-files, proof-reading and revision, testing and maintaining terminology database. 

During the years I acquired translating jobs from a.o. IBM, Oracle, Microsoft, Hewlett Packard, LG Electronics, SAP, Olivetti, Hitachi, Panasonic, TUI, Agfa, TrekStor, Wolf Garten, Impress, TREIF, Vantage software, Conject, Sun, nVidia, Best Hunting Jachtreizen, Impress, Polar, EJTN, Tiptel, Husqvarna, Nokia, Erickson, Vivitar, Smith & Nephew, Caterpillar, Media Saturn, SoftwareHouse, EIFEL tourism, Kohler, Jack Wolfskin, Time Life, KLM, Philips, Alcoa, Luvata Works, Bosch, Fischer Price, Sony, Barbour, Steiff, Honeywell, Alcoa, Volkswagen/Audi, Lexus, Kodak, Alsius Corporation, Valleylab, Linde AG, KNGF (Guide Dogs), PetSafe, LifeScan
I am working with the software programs: MS Word, Visio, Visual Basic, MS Excel, Adobe Acrobat, Adobe Framemaker, Adobe Indesign, Adobe Pagemaker, Quark Xpress, PowerPoint, etc. I also work with the translating tools: Trados and Multiterm (terminology), Across, SDLX, Trados GXT, Catalyst, DejaVu, Poedit and Translator Studio. I have two PCs (networked together) with the operating systems: Microsoft Windows XP (office), office 2000 (multilingual), office 2003 and I have two PC's networked, with Wireless DSL connection to the Internet from both PCs.

