R E S U M E

Personal summary:

· A reliable translator with an ability to translate documents from a source language to a target language.  
· A quick learner who can absorb new ideas. 
· Ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries.
· Would like to work as a translator for a successful and ambitious company that offers great opportunities for career development and progression.

Work Experience:

· Completed translation training from Fluent Services India Ltd: Oct 2012 to March 2013 and worked with them on several translation projects.  
Now 

Working as freelance translator from April 2013 till date 

Translated in domains (mechanical, medical, IT, finance, Economics etc)and others: 

Diagram and specification

Contracts

User Manuals

Handbooks

Technical Literature

Brochures and Catalogs

Reports

Official documents (Certificates, Forms, etc)
 Working for BuySellSignals Financial Research Pvt Ltd. As a Process Associate (Development) from October 2009.

· WNS Global Services Private Ltd. As a Customer Service Associate - Enterprise Services (Back Office): From 2nd May 2006 till 2nd December 2007.
· Spanco Telesystems and solutions Ltd. As a Customer Service Associate (Back Office) for an International Call Center: From 21st July 2005 to 29th April 2006.

Key Skills

· Able to work to tight deadlines. 

· Highly skilled in Word, Excel and Microsoft PowerPoint. 

· Able to work under pressure.

· Able to prioritize work.

Academic Qualification:
Appeared JLPT N3 and preparing for JLPT N2

Advance Diploma in Japanese language from Mumbai University in 2005.
M.A (Economics) University Mumbai 2004

B.A (Economics) K. B. College, Thane 2001

H.Sc K. B. College, Thane 1998

S.Sc P. E. Society Eng School, Thane 1996

Other courses: 

Diploma in Advanced Software Technology: 1999-2001; CMC Comp. Edu. Thane

Languages Known:

English, Hindi, Marathi, Japanese
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