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Career Objective


Aim to build a career as a translator in a globally open and receptive environment, where my skills and experience can be utilized effectively.
Skills and Proficiencies

· 9 years of proven experience in Journalism
· An attentive and good listener

· Strong interpersonal skills

· Excellent grasping power and effective at multi-tasking

· Attention to details and work efficiently with minimum supervision

· Strong command over verbal and written Hindi and English language

· Excellent typing skills

Experience Summary

Several years work experience with media. I have always given quality performance in my work. Flexible and adaptable writing style and command over language allows me to authoritatively translate, write and edit many different types of copy ranging from: news releases, to political and general awareness articles among many others. 
 Work Experience 

Presently associated with some Translation/Writing agencies as Freelancer 
Key Role:
· Translation of Newsletter, Internal communication, Press release for National & International companies.

· Translation of Management lectures and uploading it online. 

· Translation of Medical documents. 
· Localisation of Mobile Software, IT Software. 
· Writing Travel articles and Short stories.  

· Writing articles on politics and many other issues. 
Worked with “Lokmat Samachar’ at Pune as a Sr. Sub-Editor/Reporter
 (From Jun. 2012 to May 2015) 

Responsibilities:
· News selection, editing and rewriting  

· Translation of stories/news

· Placing appropriate Headlines.

· Checking Stories to ensure they are correct. 

· Playing a Part in Layout designing.

· Covering special stories.

Awarded the Title of “Best Employee of the Month” consecutively, twice, during my tenure in Lokmat Smachar.

Previous Organisations:
· “Raj Express” at Bhopal as a Sr. Sub-Editor (From Nov. 2009 to Jun. 2012) 
· “NavBharat” at Bhopal as a Sub-Editor.    

· “Daily AAJ” at Agra as a Sub-Editor. 
 
Other
· Translation of stories/news/articles/interviews, projects as freelance work as and when projects are available.
Educational Qualification

· Bachelor of Journalism (One year diploma) from Makhanlal Chaturvedi Rashtriya Patrakarita Vishwavidyalaya, Bhopal,(M.P) India.
· Post Graduation Diploma in Computer Application (PGDCA) from Dr. B.R.A. University Agra,(U.P).
· Master Diploma in Business Administration (MDBA) from IIMM Pune. (Maharashtra).
· B.Com from Dr. B.R.A University, Agra, (U.P).
Technical Skills

· Proficient in Microsoft suite - Word, Excel, PowerPoint and outlook express.
· Web design: Word press, HTML, FrontPage.
· Designing Software:  QUARK express, Photoshop etc.
· Excellent in internet research work.

Summary of Skill Sets 

· Analytical bent of mind 

· Good communication and writing skills, 

· Desire and aptitude to learn on the job, and seek a reader’s angle in almost every issue and news.
·  Always willing to read, learn and research about reader's viewpoint.   
Other Activities

Worked with Social Organizations like people for Animals, Horizon. (Both are connected with Environment & Animal Welfare). I have been an activist for Venue Eye bank, New Delhi, campaigning for the cause of eye donation. 

Personal Profile

Date of Birth
: 12th December, 1980

Current address
:
7c-704 Kalpataru Estate Phase-3, Pimple Gurav, Pune.(Maharashtra).

Permanent address
: A-96 Kamla Nagar Agra (U.P.).
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