CIRRUCULUM VITAE

PERSONAL DATA

NAME


Naglaa Mohamed Abdel Motaal

DATE OF BIRTH
February 12, 1956

NATIONALITY

Egyptian

E-MAIL ADDRESS
mohamed.ibrahim56@gmail.com
MARITAL STATUS
Married

EDUCATION

1974

Secondary School Certificate



German School, San Sharl Boromay, Alexandria

      1976      Commercial Diploma

German School, San Sharl Boromay, Alexandria

EXPERIENCE

-  
From January 2001 till end March 2009 :

Office Manager to Mansour Manufacturing & Distribution Group Companies (MMD) Financial Consultant 
-
From October 2000 till end December 2000 :



Senior Customers Complaints in MANTRAC Co.

-
From April 1999 to September 2000 :



Senior Finance Support in MANTRAC Co.

-
From October 1980 to March 1999 :



Executive Secretary to Finance Director in MANTRAC Co.

-
From December 1977 to September 1980 :



Secretary to the Administration Manager in Western Desert
                    Operating Petroleum Co. (WEPCO)

TRAINING COURSES 

Attended the following courses :

-    Excel (7.0)

-    Power Point

-    Advanced Excel

-    Access 97


-   Leaderships skills development program, 7 habits, negotiation
    
      skills, presentation skills, promises & promises, 4 roles of 
                leadership, Finance for non-financials

SKILLS

- Excellent command of Microsoft Office
                    (Word, Excel, Power Point, Access) and MS 

     Outlook
-    Typing :  Excellent Arabic and English


-    Translation (from English to Arabic and vice versa)



Fields of expertise: finance, accounting, marketing,

                   administration, management, tourist and general

· Internet navigation

CREDENTIALS


Certified translator by Arab Professional Translators Society

          (arabtranslators.org), certificate number 10639
PAYMENTS 

-   My rate is either L.E. 0.16 or U.S.$ 0.05 per source word
    (negotiable for mass projects)
-   Payment method through moneybookers, bank transfer, cheque

    or cash
LANGUAGES


-   Arabic

Mother tongue 


-   English

Excellent spoken and writing (like natives)

-   French

Fair spoken and writing

 
-   German

Fair spoken and good writing

REFERENCES

-   Mr. Sabry Gameel (sgameel@egytranslators.com)
-   Mr. Damian (KONSUL - PAJNKIHER & PARTNER) 
    konsul@siol.net
