CURRICULUM VITAE

Nadezhda Dimitrova Dimitrova

Tel. (00359 2)956 9235, (00359) 877 308 114

e-mail: nadjadim@gmail.com; nadjadim@abv.bg
Employment History

Freelance translator





09.2011

English to Bulgarian

Bulgarian to English

Legal, technical and business

translations

Efkon Bulgaria Ltd.





03.2011-08.2011





Technical assistant
Translations from English to Bulgarian of legal and

technical texts and tender documentation. 

Business correspondence in Bulgarian and English. 
New Bulgarian University




2007-2010

International Relations Office, Secretary

International students and prospective student’s administration

Keeping up a correspondence and documents in Bulgarian,

English and German

Participation in advertising campaigns and international exhibitions

Interpretation during business meetings

Diversities LTD. 






2005 – 2006

Personal assistant of the Manager

English translation and interpretation

Translation of technical and legal documents

Management of company correspondence 

Organizing of business meetings and trips

Sole trader, London UK





2003 – 2004

Household keeping services

Speedy, LTD.






2001 – 2003

Bill of lading data entry 

Newspaper Imoti






1995 – 2000

Editor-in-Chief assistant

Work in Advertisement and Layout 

Data entry and text edition 

Institute in Automation, Bulgarian Railways


1988 – 1992

Technical assistant in Human Resources Unit

Education, internships and training

New Bulgarian University




2007 - 2009

Diplomacy and International Relations

Master degree

State examination in English language, level B2

2009

New Bulgarian University




2006

History, 4 years course of education

Bachelor degree









Ministry of International Relations



2006

Internship in The Diplomatic Institute

English Club, Sofia





2002
Course in Business English







Professional school Saint Mina



2001

Vocational training in hotel receptionist






Center for foreign languages, Sofia



1987 - 1989

English language, 2 years training

Service Center, Sofia





1989

Vocational training in text typing



Secondary School St. Cyril and Methodius


1987

Secondary school education, German language 

Skills

Microsoft Office, Power Point, Internet.

Driving License 

Personal qualities

Team player

Sense of responsibility

Attention to details

Problem solving ability

