Mohammad Harb Abdulrahman - Curriculum Vitae

	Personal Details
	

	Name
	Mohammad Harb I. A. Abdulrahman

	Nationality
	Jordanian

	Date of Birth
	5 December 1950

	Marital Status
	Married  (I have four children: three daughters & a son)


	Qualification
	B.A. degree in English language and literature, 1971,
University of Damascus,
Syrian Arab Republic.

	Courses
	· A course on Microsoft Windows (6 July 1996 – 29 July 1996), Computeach International Centre, Amman, Jordan.  
· Basic PC and "Hadeed" Network Training (May 05 -06, 1997).

	IT Skills
	Microsoft Office Word applications, Email and Internet.


	Address
	Saudi Iron and Steel Company (HADEED)
Legal Department

P.O. Box 10052   -  Al-Jubail Industrial City 31961
Kingdom of Saudi Arabia

	Contact Information
	Tel.  00966 3 348 4082  (Home)

Mobile No.: 00966553065010

	E-mail
	mharb@hotmail.com


	Career History
	

	April,1982 – to date
	English - Arabic / Arabic - English Translator

Saudi Iron and Steel Company (Hadeed) – a SABIC company
P.O. Box 10052

Al-Jubail Industrial City 31961

Kingdom of Saudi Arabia

	
	Duties Performed :
· Translation from Arabic to English and vice versa of a wide range of documents for all Company departments, including but not limited to, Company policies and procedures; contracts; reports; technical specifications and operation instructions; Company newsletter articles; technical and safety related presentations; government instructions and correspondence with government departments including remarks of the Saudi Public Audit Bureau on the Company financial statements; circulars; certificates; questionnaires;  invoices, purchase requisitions and purchase orders; etc.

· Participation in preparation of draft texts for Company brochures and leaflets in Arabic, then editing and translating them into English after being approved by the Company Management. 

· Editing and proofreading correspondence, reports and presentations, etc. in both Arabic and English languages.

· Keeping a record of translated documents.   

	Nov., 1977 – April, 1982
	English – Arabic Translator

Al-Watan Arabic daily newspaper

State of Kuwait
Duties performed:

· Translation of editorials of prominent American and English newspapers and magazines.

· Translation of daily news reports from news agencies such as Reuters, Associated Press and United Press International.

· Translation of other miscellaneous articles normally published in daily newspapers.   

	October, 1975 – April, 1982
	Teacher of English

The Ministry of Education

The State of Kuwait

	1972  -  1975
	Teacher of English

The Ministry of Education

Kingdom of Saudi Arabia


