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	SUMMARY

	
	Profile:                      Male, 29, Single
	

	
	Nationality:               Algerian
	

	
	Current location:       Algeria
	

	
	Current position:       Political Assistant
	

	
	Company:                 British Embassy, Algiers
	

	
	                                      (Reporting to: Political and Press Officer)
	

	WORK EXPERIENCE

	Algiers, Algeria
	British Embassy, Algiers
	Nov. 2010 – Present: 

	
	Political Assistant
	

	Political and Media reporting, Digital and Print Media monitoring, Embassy's IT support Officer
	 

	Play an integral role in the Political and Public Diplomacy section, and deliver the Embassy's strategic communications work. Manage the Embassy's website through day-to-day update, act as the primary contact for public inquiries, and assist in the organization of public diplomacy events and high level visits to promote UK interests in Algeria. Monitor and work with the Algerian Media. Contribute to the Embassy's broader political reporting, including on the Algerian domestic political and security situation and a range of other policy areas. Support the Embassy in building relationships with decision makers and opinion formers in Algeria on behalf of the UK. Organize visits to the region by British Ministers and other VIPs. Identify media opportunities from HM Ambassador and further develop the Embassy's website and social media presence (Facebook, Twitter etc).Other tasks include translation (English-French-Arabic) of documents, notes verbales and local content for Facebook and website.
Within my position at the British Embassy in Algiers, I have been in charge of translation on and interpreting. I also interpreted in a press conference with FCO Minister for MENA region, Alistair Burt, in Nov.2010. I was also assigned to interpret in a press conference with the Director General of the Middle East Association, Charles Hollis along with HM Ambassador, Martyn Roper, in January 2011. I was also assigned to head a delegation of 6 Algerian journalists to the Houses of Parliament, the BBC, The Times, The Guardian, Westminster Foundation for Democracy, the Foreign Press Association, The FCO and No10 in London in March 2011.
	Duties: 

	Algiers, Algeria
	Certified and Accredited Translation Office- Master Mohamed Adlane Maouche
	Nov.2009 – Nov.2010:

	
	In-house Translator
	

	Translate a wide range of documents: legal/ administrative/political/ technical/ medical/ contracts/ judgments/ real-estate sale and purchase agreements/ Leasing deeds/ Bills of Lading/ Maritime contracts/ proofreading etc… (Arabic-French- English).


	Duties:

	Algiers, Algeria
	Certified and Accredited Translation Office- Master Mohamed Adlane Maouche ( Arabic/ French/ English)
	Nov.2010 –Present:

	
	Freelance Translator
	

	Translate a wide range of documents: legal/ administrative/political/ technical/ medical/ contracts/ judgments/ real-estate sale and purchase agreements/ Leasing deeds/ Bills of Lading/ Maritime contracts/ proofreading etc… 

	Duties:

	
	

	
	

	
	

	Médéa, Algeria
	Certified and Accredited Translation Office- Master Mohamed Adlane Maouche( Arabic/ French/ English)
	Jan.2010 –Nov.2010:

	
	Freelance Translator
	

	Translate a wide range of documents: legal/ administrative/political/ technical/ medical/ contracts/ judgments/ real-estate sale and purchase agreements/ Leasing deeds/ Bills of Lading/ Maritime contracts/ proofreading etc… 
	Duties:

	
	

	
	

	
	

	
	
	

	Médéa, Algeria
	Toumache’s Polyglots School 
	Aug.2008- Present:

	
	Part-time Teacher of English
	

	
	
	

	Initiate, facilitate and moderate classroom discussions. Evaluate and correct the students’ assignments and papers. Prepare material, homework assignments and handouts. Revise course content and grade tests. 


	Duties: 

	
	

	
	

	
	

	
	EDUCATION

	Algiers, Algeria
	MA in Translation (Arabic-French-English)
	Oct.2009- Present:

	Algiers, Algeria
	BA in Translation and Interpreting(Arabic-French-English 
	Sep.2005-May.2009:

	BA in journalism and Media studies               Algiers, Algeria
	Sep.1999- May.2003

	
	OTHER CERTIFICATES

	Cabinet Office, UK
	Protecting Information Level 1
	May.2011

	RTC Dubaï, UAE
	Web- Editor                                   
	March. 2011

	LANGUAGES

	
	 Arabic:  Native
	

	
	 French: Fluent 
	

	
	English: Fluent
	


