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Curriculum Vitae

MARYJULLIE ACHIENG’
1
PERSONAL DATA

Name:

Maryjullie Achieng’ 
Address:
P. O. Box 3900, ELDORET
Telephone:
Mobile:
+254 726513694
E-Mail:
maryjullieo@gmail.com

Nationality:
Kenyan

Languages:
English, Kiswahili, French(Intermediate)
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Highlights of Competencies and Keynote Qualifications
i. Highest academic qualification: Bachelors of Arts, English and Literature,Moi University; 

ii. Recent Position:  Research Officer/Intern at the Planning, Research and Development division at the Commission for University Education) 
iii. Experience in various Administrative/Office roles:
3 years

iv. Leadership Experience : 1 year
v. Competence in leadership: Position held: Guild Council Representative, Makerere University
vi. Competence in writing reports: 2 years 

3.
Work Experience / EMPLOYMENT
Jan-August 2016
Research Intern/ Officer, Commission for University Education and Consultant Trainer, Kenya School of Government : My duties included Collect, enter and analyze data from the Universities, provide ready access to all experimental data for the division/ Supervisor, attend project meetings, attend meetings and seminars, organizing conferences and seminars related to research at the Commission, assisting in all administrative processes within the office and offering secretarial support to various departments and offices in order to enable effective running of the department.

2014- 2016
Trainer/ Facilitator at the Kenya School of Government,Nairobi and In-depth Research Services Limited, Nairobi: My duties include designing program packages and delivering training, facilitating group processes, serving as content resource person in the following areas; Effective proposal and Report writing, Grant Management and Conflict Resolution, Time Management, Managing change, Motivating staff, Work planning and Organization, Public Relations and Customer Care.
2012 - 2013
Research Assistant Four Up Industrial Services,Nairobi. Some of the projects handled: National Report for Youth Employment in Kenya for ADEA,Tunisia; TUSOME and EGMA-Kenya Primary Education Development Project; Developed a policy brief for the Special Needs Education survey project conducted by VSO-Jitolee; National Education Sector Plan(NESP)- Communication Strategy project for GOK; Development of a proposal on the performance of solar lighting, energy stoves and clay pot irrigation installed on selected schools under the SFD and SUCSEED projects commissioned by Adam Smith International; Development of a policy brief for Out of School Children survey report in Kenya conducted by Hannah Graham; End of Project Evaluation for EAF Phase 1 projects(DFID). 
2011
Administrator/Personal Assistant to the Managing Director,Jarvis Limited. Duties; Follow up with concerned parties ,the invoices, and receipts of deliverables and finalization of payments, planning ,filling and organizing the Managing Directors’ calendar and schedules, control incoming and outgoing correspondence and follow up on operational commitments, schedule and coordinate appointments and maintains calendars, schedules, coordinates meetings, facilitates events and/or travel arrangements, appointments and similar activities for the Supervisor.

2010 - 2011
Academic Mistress and English Teacher, Hananasif  Orphanage, Tanzania. My duties included checking schemes of work and lessons if dully filled, in charge of academic matters, organized educational events and functions, delivering English and Literature lessons.
Other Consultancies 
August 2016
Rapporteur during the 1st Biennial Conference on the State of University Education in Kenya, organized by the Commission for University Education, held at the Kenyatta University
May 2015 
Lead Rapporteur for the Kenya School of Government during the 3rd National Conference on Alcohol and Drug Abuse organized by NACADA, held at the Bomas of Kenya. Duties: Rapporteur at the conference and preparation and submission of the conference report 
4       EDUCATION AND TRAINING

University education
2003-2007
Moi University, Bachelor of Education Arts: Specialization in English and Literature 
2007- Ongoing
Moi University, Master of Philosophy in Human Resources Management

School Education
1999-2002
Mukumu Girls High School, Kenya Certificate of Secondary Education

1993-1998
Kaimosi Friends Primary School, Kenya Certificate of Primary Education 

Professional Training

2009
Certificate in Public Administration, Makerere University. 
2009
Certificate in Human Resources Management, Makerere University 
Workshops, Conferences and Seminars Attended

16th June 2016
Sensitization workshop on Gender Mainstreaming by the National Gender and Equality Commission, organized by Commission for University Education 
3rd June 2016
Workshop on Constitutional Provisions that are Relevant to University Education organized by Commission for University Education
2nd June 2016
Sensitization on Occupational Safety and Drills by the National Disaster Management Unit, organized by Commission for University Education
4th -5th June,2015  
Workshop to validate the National Education Sector  Plan(NESP) Volume 3 organized by the Ministry of Education, Science and Technology, held at KICD 

May 18th-21st ,2015
Third National Conference on Alcohol and Drug Abuse organized by NACADA. Theme: “Promoting an Integrated Approach to the Management of Alcohol and Drug Abuse: My participation, Our Success, at the Bomas of Kenya.
March 31st-April 4,2014 Workshop on “ Integrated Urban Waters Resources Management, organized by WaterCap, Capnet, at AICAD, Nairobi 
July 2,2010
Workshop on Employee Interrelationship Enhancement, organized by Kujali International, Tanzania
March1st,2007
Participated in the Leadership Relationship seminar organized by Moi University 

Leadership Position 
 2008 – 2009 

Position: Guild Council Representative, Makerere University, Uganda 
Duties- Improved the way the University was offering services to the postgraduate students.   This I did through communication of students’ needs and grievances to the University administration
REFEREES
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Prof. Harry Kaane

Head of training 
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James Jowi Otieno)

Lecturer- Department of Educational Foundations 
Moi University
P.O. Box 3900  
30100 Eldoret, Kenya  

otienojowi@yahoo.com
+254721917461

