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CURRICULUM VITAE



MARGA JORDAAN


340 Pine Valley Road, Dairy Flat, New Zealand
  


 vertaler@lantic.net


       


    +64 9 4267306 (home)    
+64 21 1008511 (mobile)
PERSONAL DATA

SURNAME:


Jordaan

FIRST NAME: 

Margaretha (Marga)
EMPLOYMENT HISTORY

CURRENT POSITION:
Freelance language practitioner, working in both English and Afrikaans with native language ability in both languages. Due to the variety of clients, I work in diverse fields including education, pharmaceutical, financial, banking, business, academic, media and health.

PREVIOUS CLIENTS:
Absa Bank: Absa Bank (South Africa): a temporary contract working on incorporating the Consumer Protection Act (“CPA”). My main functions are to translate, edit and proofread the forms that have been amended by the legal department to comply with the requirements of the CPA. I also have to ensure that consistency in style, language and formatting is adhered to over the complete spectrum of forms, as well as apply the principles of plain language in complying with the requirements of the CPA. 
Other clients: University of Johannesburg and North-West University (translation and editing of study guides, examination papers, policies and other documents), Edutel (a skills development company for whom I do language editing of unit standards in various fields) and Akhile Consulting (translation of policy documents for local government). 

PREVIOUS POSITION:
Managing Editor: Skottel and M (The TV magazines for MultiChoice)

COMPANY:


New Media Publishing

DATE OF EMPLOYMENT:
15 February 2001 – 31 July 2004

DUTIES:
Translating from English to Afrikaans and from Afrikaans to English all material for programme schedules and editorial in the TV-guides Dish and Magic for publication in Skottel and M




Supervision and coordination of a team freelance translators





Editing and proofreading of all translated material





Copy-writing when necessary

Ensuring that the style of the magazines remained consistent

Adhering to strict deadlines

REASON FOR LEAVING:
Forced retrenchment due to the company relocating to Cape Town.

PREVIOUS POSITION:

Freelance translator and language practitioner

DATE OF EMPLOYMENT:
November 2000 – February 2001
PREVIOUS POSITION:
Editor

COMPANY:


Hallmark

DATE OF EMPLOYMENT:
1 April 2000 – 15 November 2000

DUTIES:


Translation and proofreading of greeting cards.

REASON FOR LEAVING:
Forced retrenchment due to closure of certain divisions within the company.

PREVIOUS POSITION:
Translator

EMPLOYER:


Beeld (Biggest daily Afrikaans newspaper)
DATE OF EMPLOYMENT:
From 1 May 1997 to 31 March 2000

DUTIES: 
My duties included the following: 

Translation of the following types of advertisements from Afrikaans to English and from English to Afrikaans, editing and proofreading in both languages:

* Financial
* Technical
* Media
* Legal

Editing and translation of correspondence to clients.

Adhering to deadlines.

PREVIOUS POSITION:
Senior administration clerk

EMPLOYER:


Department of Home Affairs

DATE OF EMPLOYMENT:
From November 1991 to April 1997

RESPONSIBILITIES:
I was responsible for basic admin related to the Department of Home Affairs.



QUALIFICATIONS

PREVIOUS STUDIES

University:


Rand Afrikaans University (now University of Johannesburg)
Date:



1998

Degree:
Honours degree in applied linguistics – cum laude -

Specialising in translation with the following specialisation subjects

Subjects passed:
* Technical translation
* Literary translation

* Legal translation

* Media translation

* Interpretation

* Financial translation

University:
UNISA

Date:
1996

Degree:
BA languages

Major subjects:
Afrikaans III and English III

REFERENCES

Absa 
Maryke Uys


Forms Management

Tel +27 11 350  4583

Edutel



Theresa Low

Tel +27 11 760 4251

North-West University
Henda Conradie




Production Coördinator





+27 18 299 4017

University of Jhb

Elize de Wet

Corporate Governance Officer




Corporate Governance Department





Tel +27 11 559 4894

University of Jhb

Portia Bergh
Department of Nursing

Tel +27 11 559 2294

New Media Publishing
Annelize Visser

Editorial Director

Tel +27 21 417 1111
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