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Personal information
Name



Dilberova Maja
Address



ul. Koce Metalec 2A/41, 1000 Skopje, Macedonia

Telephone


++ 389 2 5201612
Mobile



++ 389 76 420682
E-mail



maja.dilberova@gmail.com
Nationality                                               Macedonian 
Date of birth                                            08.05.1974
Gender



Female
Work experience

(Including Project Experience)
01.05.2008 – 10.10.2009 (part time)

CES Training Center 
Private – School for foreign languages

Teacher of English language and translator
Preparation and maintenance of English language groups and classes, translating documents, papers, preparing tender documentation
01.01. – 31.12.2007 (part time)

Organization of women’s organizations of Macedonia
NGO


Project manager & international contact person
Preparing and designing projects, implementation and reporting; recruiting staff; office and administration work, translating documents and reports
01.01. 2007 – now (part time)

Union for protection of tenants “MakeDom” – Skopje, Macedonia
NGO

Project manager; Vice President & international contact person
Preparing and designing projects, implementation and reporting; recruiting staff; office and administration work; organizing activities; contacts with partners and cooperating organizations, translating documents, reports, consecutive translation on meetings and seminars
01.01. 2004 – 31.12.2005

Organization of women’s organizations of Macedonia
NGO

Project leader for the Ronja Education Center (regional project for Western Balkan countries)
Organizing different courses, education and training for members and the staff; contacts and networking with partners; representative at the regional meetings, writing and translating reports and all relevant documents
2001 – 2004 

Organization of women’s organizations of Macedonia
NGO

Project leader for Ronja project (regional project for Western Balkan countries)
Organizing seminars, trainings and courses; office and administration work (part time)
2000 – 2004

Organization of women’s organizations of Macedonia
NGO

Project coordinator of the Women’s Resource Center
Coordinating all the activities in the resource center, including preparation of a bulletin, organize meetings with the members and staff, organizing seminars and conferences, as well as training and education for the members of the organization and for the staff, representing the organization at the regional meetings, office and administration work, preparing and translating reports and documents
1998 – 2000

Organization of women of Gazi Baba Municipality 
NGO

Facilitator on the computer courses
Organizing groups and delivering computer courses
1997 – 1998

Organization of women of Gazi Baba Municipality
NGO

Administration officer
Administration work, translation of documents, organizing activities and member meetings
1999 – 2002 (voluntarily)

Crisis Center for victims of violence “Hope”
NGO

Supervisor
Supervising the consultants work; organizing and leading staff meetings, organizing trainings and educational workshops for the staff and the consultants
Education and training
1989 – 1992 

Pedagogical High School “Zef Ljush Marku” – Skopje, Macedonia

Pedagogy

Pedagogical and educational assistant  
June 2006

Olof Palme International Center (Sweden) & IPKO Institute (Kosovo)
Project Management Training

Project Management Trainer
February 2005

Järfälla Kommun – Järfälla gymnasieskolor, Stockholm, Sweden
Logical framework approach
January 2005

Swedish Union of Tenants

Freja mentor programme for female leaders
Participant (as a mentee)
October 2004

Organization of women’s organizations of Macedonia
Meta Plan Method

Organizer & Participant
October 2004

Macedonian Center for International Cooperation
Human resource management

Human resource manager
January – July 2003

English for special purposes (ESP Language Center – Skopje)
English language teaching

English language teacher
October 2002

Macedonian Center for International Cooperation
Institutional Development and Organizational Strengthening

Participant
November 2001

Macedonian Center for International Cooperation
Programme Management

Programme manager
October 2001

Macedonian Center for International Cooperation
Logical framework development

Participant
September 2001

Macedonian Center for International Cooperation
Gender & Development (cycle training) 

Facilitator in Gender trainings
September 2001

Church World Service
Disaster Management training

Participant
March 2000

Macedonian Center for International Cooperation
Project cycle and administration work management

Project and administration manager
September 1999

Deutsche Investitions  - und Entwicklungsgesellschaft mbH (DEG)

Deutsche Gesellschaft fur Technische Zusammenarbeit (GTZ)
Competency – based Economies through Formation of Enterprise (CEFE)

Basic Entrepreneurship skills
January – March 1998

Youth Cultural Center
Basic computer course (DOS, WINDOWS & MS WORKS)
PERSONAL SKILLS AND COMPETENCES
	Mother tongue
	Macedonian


	Other languages
	English
	Serbian
	Bosnian
	Croatian

	• Reading skills
	Excellent
	Excellent
	Excellent
	Excellent

	• Writing skills
	Excellent
	Very good 
	Very good 
	Very good 

	• Verbal skills
	Excellent 
	Very good
	Very good
	Very good


Social skills  and competences

· Communicative & friendly

· Reliable 

· Constant

· Careful 

· Diligent
· Responsible
Organizational skills and competences 
· Team worker & team leader

· Human resource manager

· Programme and project manager

· Administration and office manager

· Financial planner and manager

· Good teacher
· Good time management skills
Technical skills and competences

· Microsoft office

· Adobe Photoshop

· Adobe Acrobat

· Corel Draw

· Internet & Outlook Express

Artistic skills and competences

· Amateur Poetry Writer

Other skills and competences

· Quick study

· Adjustable 

· Flexible

Driving licence(s)
No
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