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Lenka Máchová
Objective: 

Freelance English<>Czech translation work
Qualifications:
· Experienced in translation (from English into Czech): 10 years of professional translation work in the Czech Republic. Native Czech speaker.
· An editor (of a magazine) and a publisher (of 10 books)

· Two year study and work period in the U.S.A., incl. translation projects 
· A freelance license for translation and interpreting, TOEFL certificate 
· Skilled in the software used for translating, word processing, HTML, and DTP, as well as additional computer expertise – working on Macintosh and PC operating systems

· Trados and SDLX TM software

· Unlimited broadband Internet connection 24/7

Work experience: 

· 1999-current: Freelance Specialist Translator and Interpreter

Translation and interpreting for various companies, agencies, and publishing houses; Editor for the philosophy magazine Arcana (2000–2005); proficient in the publishing business (10 published books) 

· 1996-1998: Bryn Athyn College, Bryn Athyn, PA, USA 

Managed various translation, writing, and editing projects. Tasks included the designing and publishing of three books; website design and implementation; library work; special research projects

· 1995-1996: Vita, CR

Project Manager; managed a small non-profit environmental organization; developed and implemented environmental and educational projects

· 1991-1995: City Council Ostrava, Environmental Department, CR
Administrative assistant; assisted the State office with projects in waste management; project assessment and other related assignments.

Practical translation experience:

· Translation of 15 books from English (and Latin) into Czech
· Examples of the translation work: various documents, such as The Fourth Report on Economic and Social Cohesion of the European Commission (80,000 words); The fight against economic crime in light of the accession of the Czech Republic to the European Union; Regular report from the Commission on Progress towards Accession; European Information Council – minutes from the meeting; SMS-NET Vision Paper: Ten theses on food enterprises and innovations in Europe; Annual public reports for various companies; marketing materials for Lenovo; language analysis (evaluation of brand names); subtitles (translation and proofreading); and many others

· Interpreting: ArcelorMittal – Mini Mill Plant and IT department; Novo Nordisk (Denmark), other companies, and private individuals

Education:
· Open Learning Centre, Manchester, UK (humanities, including Latin). Distance learning program with regular consultations/visits in GB (2002-2005)
· M.A. Bryn Athyn College, Bryn Athyn, PA, USA 1998

· M.Sc. in Systemic Engineering, 1991 Technical University, Economic Faculty, Ostrava, CR. 

· Scholarship-awarded post-graduate Program on Environmental Sciences and Policy in Eastern Europe, Central European University, Budapest, Hungary, 1993

· Primary education: the Czech Republic

Other skills: 
· DTP (Adobe InDesign)

· Translation of web pages (Adobe GoLive)

· Cooperation with native English speakers and translators into other languages (Czech–Slovak, Arabic, French, and Danish) 

· Time and travel flexibility and availability 

· English teaching
