Jutta Lage-Peters
65 Roque Bluffs Road
Roque Bluffs, ME 05654

Phone: 207 263 4346

E-mail: juttapeters@netzero.net
Objective
I am seeking part-time, full-time or project-based freelance translation work from German into English, and I am also interested in editing and proofreading projects from German to English and vice versa as well as copy editing.
Qualifications
I have over 25 years of translation and editing experience with good communication skills and customer relations and have worked independently as a freelancer from my home since 1993.  I am a very reliable worker and have always maintained close communication with my clients/agencies during the course of a project in order to deliver quality translation work within a timely manner.  I am completely bilingual and very confident that I do not misunderstand the meaning of a subject matter in either German or English.
Work History
1980 – 1982, FOREIGN CORRESPONDENT,  CBS RECORDS INTERNATIONAL - Frankfurt, Germany.
This in-house position required writing German financial summaries, statistics as well as marketing and other general and business documentation and communication in English to be sent to American headquarters in New York and Paris affiliated offices. This included incorporating changes made by German management, proofing and editing the final documents and sending it to the appropriate management abroad. This was a fast-paced environment where attention to detail, flexibility and adaptation to last minute changes were a must.
1982 – 1985, TRANSCRIPTIONIST AT DEUTSCHE GENOSSENSCHAFTSBANK - Frankfurt, Germany. 
Typing of all international reports, memos, letters and other communication in English and German and occasional French. The communication was delivered to our processing office in the German or English language and then typed on a computer and printed for final review. Deutsche Genossenschaftsbank is the largest leading bank in Germany and Europe as such, and bilingual capabilities as well as good adaptation skills in a fast growing work environment were a must. I loved my work but my family relocated to Boston, USA.
1985—1989,  TRANSLATOR/EDITOR/PROOFREADER AT GLOBAL SOLUTIONS TRANSLATION COMPANY – Natick, Massachusetts. 
Duties included the translation, editing and proofing of documents in German and English for many clients in a variety of fields, such as computer technology, electronics, travel and marketing. Many of the assignments had to be proofed and edited at the client’s site due to company-specific software applications.
1989—1993,  TRANSLATOR/EDITOR/PROOFREADER in the Global Adaptation Center at WANG LABORATORIES - Lowell, Massachusetts. 
My duties included the translation of company software products and manuals as well as testing, proofing and editing of documentation and the final software. As the language team leader I coordinated all projects within my language group and was responsible for keeping delivery dates, software testing, correct language-related changes in the source-code of the translated application, resolving language-related conflicts and assigning the workflow of different simultaneous projects.
1993—present, TRANSLATOR/EDITOR/PROOFREADER on a freelance basis. 
Translation of a multitude of subjects from English into German and German into English. Proofreading and editing of translated English documentation for many translation agencies, incl. Boston Language Institute, Hess Inglin Translations, FCI Translations, medical magazines and many additional agencies. Some language projects were delivered as sound files and needed to be translated and typed into electronic format.
Translations of personal medical files of soldiers in the US Army stationed in Europe (Tricare Healthcare Services) from German into English, translation of medical studies and psychological reports, as well as proofing and editing of all translated work/documentation incl. page layout. Medical translation and editing/proofing of medical documents is a very fast-paced work environment requiring absolute correctness of all delivered and highly sensitive and confidential patient information.  
Education
Graduated highschool in Frankfurt, Germany.

Studied Translation at Inlingua Language School in Frankfurt, Germany with a major in German/English interpreting/translation and a minor in French translation. 
1993 University of Massachusetts; Technical Writing


Languages
Fluent in German and English; conversational French; read and understand (and learning) Spanish
Computer Skills
Microsoft and Apple word processors/programs (Word/Excel/PowerPoint), extensive Internet knowledge; familiar with navigating and using FTP sites, excellent typing skills; WordFast CAT
