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I. Skills:

English-Arabic / Arabic-English translation, Interpretation, Proofreading and Editing

II. Work Experience:
Parallel to the positions I have held as shown herebelow, I have been working as a freelance English/ Arabic translator all the time.
1.February 2011- Now

Freelance Translator

2. August 1989 – January 2011
Employer    
 
  : United Nations Relief and Works Agency for Palestine Refugees

Positions Held 
 : Area Officer
                                   Personnel Officer 
             Public Information Assistant/Translator
In addition to administrative duties, I did translation from Arabic into English and vice-versa of documents like daily routine correspondence and reports, Human Resources reports and documents, management documents & various training materials, press reports and feature stories.

As Public Information Assistant, I surveyed the local papers, prepared daily press reviews, and provided advice on the local scene to my (international) supervisors.
3. October 1987 – June 1989
Employer: Royal Scientific Society (National R&D institution - Jordan)

Post Title: Translator/Editor

My duties here were as follows:









Translation from Arabic into English and vice-versa of materials such as: essays, reports, studies and research work, then editing such works and producing them in a publishable level of writing for publishing in a bi-monthly (English) newsletter and a quarterly (Arabic) magazine.
In the editing work I did, I had, in many cases, to rewrite in full the whole reports and studies in view of the poor writing by initiators. When writers saw how their writings appeared in the newsletters, they became encouraged to provide our office with more articles for publication, as before that, they admitted, they were reluctant to do so because they were unhappy with the level of their Arabic writing. This brought the quarterly magazine up to about 70 pages (It was some thirty pages before). My editing work was highly appreciated by all supervisors. 
4. April 1979 – February 1987

Employer: Saudi Seaports Authority

Post Title: Translator
My duties included translation from Arabic into English and vice-versa of various materials such as: 

a. Daily routine correspondence and reports 

b. Tender documents 

c. Rules and regulations 

d. Annual reports

e. Development plans 

f. Technical specifications 
g. Contracts, agreements and other legal documents

Here all my work went from my desk direct to the printers, as it needed no revision or correction, noting that the senior officials were very meticulous with respect to the language of their publications. I used to revise and edit the work of my six colleagues (translators). After doing the translation, editing and proofreading work, I did all coordination with the printer until final production of publications.
Examples of the major works I did here include annual reports, 5-year development plans and the Rules and Regulations for the Saudi Arabian Seaports. These Rules and Regulations were issued under a royal decree and circulated worldwide to all stakeholders. 

5. October 1976 – March 1979

Employer: Scientific Control Systems Int'l (British Software House in Saudi Arabia)
Post Title: Translator/Interpreter & Instructor

Here I was a member of the team working on the design of an “electronic information storage and retrieval system”. My duties included translation from Arabic into English and vice-versa of daily routine correspondence and reports, annual reports, technical 
specifications, contracts and agreements and other legal documents. I took part in the translation of the functional specifications of the computer system under design. 
Moreover, I gave training to the client’s staff and did simultaneous interpretation when training was to be given by British experts.
6. October 1975 – October 1976
Employer: Riyadh Electricity Company (Saudi Arabia)

Post Title: Translator

This was my first year of work as a translator and I translated daily routine correspondence and reports from Arabic into English and vice-versa.
7. October 1972 – August 1975

Employer: Ministry of Education, Jordan

Post Title: Teacher
During these three years I taught English to students at the secondary cycle in Jordan.
III.
Academic Qualifications
: BA in English Language and Literature

                                                  
  University of Jordan, 1972
