
Name 



Harshada Fulambrikar Dongre
Date of Birth
11 September 1985
Telephone
 020 - 24473583
Mobile No
08095796551
Email

harshadarf@gmail.com
Pune Address:
768/A Sadashiv peth near Shanipar

Pune 411030 Maharashtra India

Bangalore Address: 
Aunugraha homes Flat no. 3D, Building no. 15

BTM stage II Bangalore 72

Objective: 
· To be a part of an organization where the process of learning never ends 

· To work towards the growth of the organization, 

· To be committed to excellence


Strength:
· Good communication skills

· Presentation Skills

· Focused at committed work

· Adaptable to all environments.

· Team player.

Work Experience:
Working as a freelancer – April 2010 – Till date

I am working as a freelance German Translator since April 2010 and have worked in following domains

· Accounts and Finance

· IT (Technical and general)

· Automobile

· Legal

IBM Work Experience – January 2011 till date

At present working with International Business Machine (IBM) as a German Language translator. My work consists of legal, technical and general translation

Project: Daimler January 2011 – Sept 2011

My work consists of document translation. I have translated following types of document – 

User manuals, Software specifications, SLA, NDAs, Business plans, Contracts, Certificate of employment, Financial documents (accounting statements, etc.

Project: Alstom - Sept 2011 – Oct 2011.

My work consists of document translation.
Project: Voestalpine – Nov 2011 - . 

My work consists of document translation.

QED Work Experience – May 2010 – January 2011


Worked with QED Baton as a Demand Generation executive.

My work consisted of giving information regarding the IT services of our client – Infotech enterprise to various IT directors/managers/head on telephone.

Tata Consultancy Services (TCS) Work Experience: September 2008 - May 2010

· Worked on the process ‘CI – Germany (Client instruction - Germany)’. 

· Worked on process ‘Report Services - Germany’ as a Team Leader. My work consists of managing a team, coordinating with Clients, conversion of reports and translation of Process documentations. I also conduct Language and Process Trainings.

German Related Work:

· Communication with clients via mails and calls

· Translation of process/Technical documentations in TCS

· Conducting German language trainings in TCS

· Conducting German language interviews for TCS Baroda.
German Project Details:

· Project Name: DE – Report Services

· Client name:  AC Nielsen

· Team Size:   11 members

· Language:    German 

TCS Activities

· I was responsible for conducting German Language Interviews for TCS Baroda.

· I have been certified as a TCS German language Faculty by TCS Learning and 

Development Department.

· I have also successfully completed a language training of around 22 members. 
 Academic Profile:

	    Degree
	Year of Passing
	Institution/University
	%
	Stream

	M3
	2008
	Max Mueller Bhavan Mumbai
	Befriediegend
	German

	M2
	2008
	Max Mueller Bhavan Mumbai
	Befriediegend
	German

	G3
	2007
	Max Mueller Bhavan Mumbai
	Befriediegend
	German

	Graduation
	2006
	Modern college, Pune 05
	57.00%
	Commerce

	HSC
	2003
	Modern college, Pune 05
	57.17%
	Commerce

	SSC
	2001
	S.V. Union High School
	46.00 %
	-


** Completed Prüfungs wirtschaft Deutsch (PWD) training
Additional Qualifications:

· Speak Fast Basic and Intermediate course from Symbiosis. 

· Online share trading course.

· Completed Diploma in Cyber Law from Asian School Of Cyber law Pune and Government Law College Mumbai and secure 64%.

· Completed General Course on Intellectual Property laws conducted by WIPO (World 

Intellectual Property Organization)

Computer Proficiency:
· Completed Maharashtra State Certificate course in Information Technology (MS-CIT)

· Completed Diploma in Information Technology (DIT) from CDAC.

· Certificate Course in C programming              
· TALLY - 5.4

· MS office.

Language Proficiency:

· German:   Read, Write, Speak

· English:    Read, Write, Speak

· Marathi:    Read, Write, Speak    

· Hindi    :    Read, Write, Speak 

Place- Bangalore                                                                                          

