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ENKHAMGALAN DORJSUREN
Date of birth                       03 Feb, 1973
Nationality                           Mongolian 
Current address                  Chingeltei 5 horoo, 18-5
Mobile phone                      +976-99931407
E-mail address                    ericamgaa@yahoo.com
OBJECTIVE: Challenging a job in managing level in foreign company.

SUMMARY OF QUALIFICATIONS:

· Rich experience of working, living, communicating, traveling in and out of Mongolia with foreigners

· 10 years experience of teaching foreign languages and culture

· Established and worked with 2 private foreign investment companies and founded 2 Non Profit Organizations
· worked in Russia as a translator

· worked in China as an English teacher for 4 years and as a manager of a department for  9 months

· worked for government agency in educational field taking care of foreign language education in Selenge province.
· Exhibited in public own photos from 1.5 year trip around South Eastern Asia

· Published MOVIE ENGLISH Book /3 series/ which brought practical learning way of English language. 

EDUCATIONAL BACKGROUND 
University of OTGONTENGER                                         1991-1993-2008

  Ulaanbaatar, Mongolia

In 93 I had a chance to go to England to study and took a year off. 
But, unfortunately because of my health condition I had to come back after 6 months. 
On my return I decided to become an English teacher as it was one of the demanding jobs and also I had my English language knowledge improved after England.

In 2008, I officially requested from the head of the University to fulfill my study as I have been working in the same field during the past years and it was approved. 
King Street College
London, England, UK                                             

ESL training course /Advanced Level/                                                  1993

Hammersmith College, Computing course                                            1993

Unfortunately, these can not be documented as I have left the school depending on my health problem.

High school #2                                                                           1980-1990
Sukhbaatar, Selenge province, Mongolia

WORK EXPERIENCES
RCI inc Canada                     
Representative                                                                      May 2008 – recent day    

to promote Canadian investor immigration program in Mongolia, sign agreements with clients, translate documents if needed advice and direct clients.      

Website: www.rcican.com
Trinity USA Learning center. Guangzhou China 

Manager of the English Department                                                  2006 /6 moths/ 
Develop curriculums, manage promotions, profitability, account analysis, forecasting and general day-to-day management of the department.

Look after customer service for department area. Hiring and firing foreign teachers were also amongst my duties.
Location: The Central Book store Tianhe. Guangzhou, China 
Pattison college Canada, Guangzhou Branch, China 
TEFL                                                                                              2002-2006, June

· teaching English;

· classroom management;

· planning, preparing and delivering lessons;

· preparing tests, examination papers, and exercises;

· marking students works;

·  writing new teaching materials,  resources;

· organising and getting involved in social and cultural activities such as schools parties, dinners, excursions and prizing events appropriately;

· participating in marketing events for the school;

· freelance teaching on one-to-one basis;

· running special courses for adults or business people, which may require knowledge of  technical or commercial terms;

Foreign Language Teacher Trainer                                                     1998-2000 
Educational and Cultural Center of 

Selenge Province, Mongolia.
· Trained Foreign Language teacher methologically.

· Organized Annual English Olympiad of province.

· Organized foreign language teacher’s seminars and workshops.

TEFL                                                                                                    1994-1997

“JAMYANGARAV” University                          
 Basically the same duties as above in addition successfully created an English language club at the university where students had a chance to practice their language skill using variety of language sources. 
 HOBBIES.
Travel and meet different people, play billiards and photograph.
Countries visited       England, Russia, Belarus, Ukraine, China, Hong Kong, Macau, 

                                     Vietnam, Cambodia, Laos, Thailand

