Curriculum Vitae

Name:

Channah Daniel

Address:
Zerach Barnett 22, Petach Tikwah 49622



Tel: 03-9309359 / 054-7482852


channahdaniel@gmail.com
Status:

Married + 3

Year of Alyah:
1981

Country of Origin: Holland

Education:
High school, Seminar for Teachers in Holland.

Languages:
English, Dutch – mothertongue, Hebrew – fluently



French, German – high level
Experience:
2004 -

 Freelance / part-time work



   Freelance: translator through the internet


   Part-time: locating new business relations/possibilities in Holland and coordinating



   Freelance: technical PC support and instructions for elderly people

2003 – 2004:  Purchasing Manager – E.I.M Systems & Components Ltd.

A company importing and marketing electronic components as well as computer parts and systems.

Job resposibilities: purchasing of components and computer parts from manufacturers world wide - supervising and overseeing shipments import / export – close corporation with department managers / sales agents and personnel from all divisions of the company. Replacing employee during maternity leave.
1996 – 2003:  Assistant Managing Director, office manager – Classi-Tec Ltd.

A company importing and marketing electronic components, consultating customers and assisting developing turnkey projects.

Job responsibilities: assisting the President and CEO of the company – managing, organizing and supervising the daily office routine – customer / supplier orders follow up locally and world wide – import / export - customer service local / world wide – contact person for suppliers / customers local / world wide – close corporation and supporting sales agents – translating documents – advertisement and organizing exhibitions – human resources.

1994 – 1996:  Executive secretary, office manager – Compumedia Ltd.

A High-Tech company, which developed, manufactured and marketed computer video boards.

Job responsibilities: secretary for the General Manager, Purchasing Manager, assistant to the VP Sales & Marketing Manager – managing / organizing and supervising the daily office routine – contact person for suppliers and customers locally but mostly world wide – managing sales administration and stock at warehouse – export / import – organizing and participating at large exhibitions in the USA.

1983 – 1994:
 Independent – fashion designing

1982 – 1983:
  Epus Ltd.

Companies supplies technical writing in different languages.

Job responsibilities: managing and producing technical writing (mostly catalogs) in English and Spanish.

1978 – 1981:  Sales Administration Manager - Clipper Games & Toys Ltd. – Holland

Daughter company of Parker Bros. Inc. – USA, producing and marketing games and toys.

Job responsibilities: Sales Administration Manager – managing of sales and stock at the warehouse - preparing forecast schedules weekly / monthly / yearly – supervising and working in close cooperation with customers and company managers.

Skills: 
Independent, determined, functioning excellent under stress, perfect communication skills with all surrounding.

Computer skills: All Microsoft Office programs, Internet
