BILJANA POPMIJATOV, translator, interpreter & proofreader
Parmova ulica 36, SI 1000 Ljubljana, Slovenia
Phone: +386 1 436 0104; Mobile: +386 40 187 978; E-mail: bp287@nyu.edu
LANGUAGE PAIRS

Into English:
Slovenian-English, French-English, Serbian-English, Croatian-English, Bosnian-English

Into Serbian:
English-Serbian, French-Serbian, Slovenian-Serbian

Into French: 
Slovenian-French, English-French, Serbian-French, Croatian-French, Bosnian-French
Areas of specialization
Law: Contracts, Corporate Law, Tax Law, General

Government: Court Hearings and Trials, Lawsuits, Legal Documents

Business: Accounting and Auditing, Economics and Finance, Marketing, Banking, Insurance, Human Resources, Advertising and Public Relations, Travel and Tourism, General

Industry and Technology: Telecommunications, Machinery and Tools

Arts and Humanities: Architecture, Journalism, Literature – Theory and Criticism, Philosophy

Computers: Website Localization

Entertainment: Television

Medicine: Health Care, Medical Instruments

Pure Sciences: Chemistry

translation experience

Veris, Slovenia 






Aug 2004-Present 


SLO-ENG: a series of legal, business and financial documents and websites. Some of the projects I

have worked on include:

Legal: statute of the Bled School of Management; letter from the State Attorney's Office concerning liquidation

proceedings; Act on Public Assembly of the Republic of Slovenia; Political Parties Act of the RS; Foundations Act

of the RS; Act Amending the Higher Education Act; employment and tenancy agreements; letter of the

Government of the RS to the European Court of Human Rights concerning an appeal case; Philip Morris

Agreement on export of computer equipment; Rules on the work of Philip Morris Ljubljana d.o.o. Committee for allocation of donor funds; Permit to trade in military weapons and equipment issued to the Fotona company by the Ministry of Defence of Slovenia; Architects and Authorised Engineers Act of Slovenia
EU: response of the Presidency of the Republic of Slovenia to the Questionnaire issued by the Schengen

Evaluation Working Party with a view to the evaluation of the new Member State's preparations for the application

of the Schengen Acquis; European Commission's questionnaire on social security benefits in Member States

Business: Butan Plin Supervisory Board's report on takeover; Summary of the marketing plan for the incontinence

aids program for the Slovenian market

Financial: annual reports of the Slovenian Court of Audit, Bled School of Management and Slovenian Office for

Youth; minutes of Butan Plin Supervisory Board's meeting; annual report of the Republic of Slovenia on the

implementation of the European Social Charter

Websites: IMP Klima, manufacturer of air conditioning components and systems

Tourism: Slovenian Tourist Board's monthly news bulletins and press releases

Journalism: daily newsletters, articles from the Mladina weekly

Other: Request for adoption of National Architectural Policy (Chamber of Architecture and Spatial

Planning of Slovenia); description of the Plečnik exhibition at the Royal Museum of Fine Arts of Belgium; text of a TV commercial for Paloma products; article on Landscape protection and

management (Ministry of Environment and Spatial Planning); article on the role of Institute of Public

Health’s sanitary-microbiological laboratories in the context of changes in legislation concerning health safety of

foodstuffs; application for the Leonardo da Vinci Lifelong Learning Programme, for project “Pool of trainers 

in Gorenjska region for Tourism SME”

FRA-ENG: text on EU enlargement

SLO-FRA: various brochures for the Slovenian Tourist Board in France

Archetypon, Greece






April 2007-Present

SLO-FRA: Decree on the management of waste electrical and electronic equipment; Letter from the Society for the rights and liberation of animals to the Environment Directorate-General in Brussels, concerning an increase in bear kill quota in Slovenia; Audit Report on the inspection of implementation of recommendations of the previous audit conducted in the Management Authority of the EQUAL Community Initiative; Response to a letter of formal notice by the European Commission to the Ministry of Transport containing an accusation of discrimination in the award of the public contract for the construction of Šentvid tunnel

SLO-ENG: Information regarding State aid to SME active in agriculture, communicated by the Member States to the European Commission

ENG-SER: Notice of Meeting of the Commission for External Relations and Decentralized Cooperation, Working Group on the Western Balkans; Active Interregional Policy Workshop description

CRO-.ENG: Screening report on Social Policy and Employment (EU-Croatia Joint Consultative Committee)

Alamma Lah, Slovenia






April 2007-Present

SLO-ENG: Presentation of the Lek medical products packaging plant; Fire safety guidelines for a solvent storage facility; Venofer medication leaflet; Summary of the exchange of HR managers between Sava Business Group and BitMedia e-Learning solution; Thesis reports on the topic of critical evaluation of employee performance appraisal systems; Information Systems Management, Auditing and Financial Management student exam papers (CIPFA Certificate and Diploma in Public Accounts and Audit); Project Description: Jože Plečnik Stadium in Ljubljana; Excerpts from the Court Register; Study on the effects of Hormone Replacement Therapy on hypertensive women; General Procedure for the purchasing process (Lek, d.d.); Article on the closing of archives in Slovenia (The Slovenian Archives); Research paper on Risk Management and Internal Controls in the Public Agency for Entrepreneurship and Foreign Investment

CRO-ENG: X-Ray Analytical Instrumentation Servicing Agreement (Lek, d.d.)
SLO-SER: Tourist brochures for Bled ski resort

ENG-FRA: Statement by D. Rupel, Slovenia's Minister of Foreign Affairs, on the occasion of the 60th anniversary of the Universal Declaration of Human Rights

Headline PR, Serbia






Sept 2009-Present

SLO-SER: Daily digests of clippings from select Slovenian newspapers (subject: finance)

Mar-Vik (Travel Channel)






April 2007-Present

SLO-SER: weekly translation of various travel programs

Reflections, Portugal






Aug 2005 - Present


SLO-ENG: telecommunications documents, issued by the Post and Electronic Communication Agency of the Republic of Slovenia; Technical Regulation on Slip Roads Providing Access to Public Roads

Agatrad, Switzerland






August 2009

FRA-SER: Contract conditions

TNS Opinion, Belgium






May-July 2008

ENG-SER: Business Environment and Enterprise Performance Survey conducted by the World Bank and the European Bank of Reconstruction and Development (proofreading, analysis of back translation); BEEPS Serbia country profile (translation)

Informatika, Belgrade






June 2008

SER-ENG: Art critique of the oeuvre of Branislav Marković, contemporary Serbian painter, by art historian Zdravko Vučinić

ADE, France







April 2008

SLO-ENG: 2006 annual report on the implementation of the single programming document in the programming period 2004-2006

Nordtext, Latvia







April 2008

FRA-SER (proofreading): Vehicle auction company BCA France website 

Intertranslations, Greece






January 2008

SLO-ENG: Rules on Technical Standards for Gaming Devices; Rules on Internet Gaming (Slovenia's Ministry of Finance)

Eurotranslate, Slovenia






April-August 2007

SLO-ENG: Decree on the transformation of Nuklearna elektrarna Krško, p.o. into the Public Company Krško Nuclear Power Plant, d.o.o.; Office space rental agreement; Research article on project management

Royce & Bach, Slovenia (direct client)




June 2007

ENG-SER: User interface for electronic roulette machines

Rosetta Translations Limited, UK





Jan 2007

SLO-ENG: questionnaire concerning the public tender for the selection of the Assets Appraiser in the privatisation process of Telekom Slovenije

Cabinet Francèze, France






Oct 2005-Apr 2006


SLO-FRA: insurance related documents and Citroën's customer service questionnaires

Cabinet Kantor, France






Nov 2005


FRA-SER and ENG-SER: various corporate documents (powers of attorney, excerpts of the 

Corporate Registry, Certificates of No Criminal Conviction, Minutes of the Meeting of the Board of Directors, 

Certificates of Fiscal Record, and documents concerning collective proceedings)

Alizé Euro, France






October 2005

SLO-FRA: insurance related documents

Transcendent International, USA





September 2005

ENG-SER: Presentation of the Rockefeller Brothers Fund grantmaking program for Serbia and Montenegro


Taxware, USA (direct client)





May-Sept 2005

BOS-ENG: Value Added Tax Act of the Republic of Bosnia and Herzegovina




SLO-ENG: instructions for completing VAT forms


Fe-Q Languages, England






July 2005-Present

SLO-ENG: article on the applications of DNA in molecular electronics; Interview with H&M Head of Design Margareta van den Bosch


Maxima Casino, Slovenia (direct client)




June 2005

ENG-FRA: Maxima Casino website

SLO-FRA: marketing concept for online gaming activities

Ball Packaging Europe, France 





Jan-April 2005

FRA-SER and ENG-FRA: various company documents, including installation/operating/maintenance manuals, quality control instructions and technical spec sheets. 

Candor-Dominko, Slovenia






September 2004

CRO-ENG: Žarko Paić’s “Overcoming the West; the Errors of Occidentalism”, a philosophical treatise presented at the 19th International Vilenica Conference in Lipica, Slovenia

Alfastreet, Slovenia (direct client)





Jan-Aug 2004

Proofreading of the SLO-ENG translation of the Alfastreet Gaming Instruments website and various publications.

Eurologos-Beograd, Serbia






July 2004
SER-ENG: agency's promotional materials

PlaNet Finance, France (direct client)





Jan-July 2004
FRA-ENG: translation and proofreading of various articles from the microfinance portal. 

Voluntary work for the non-profit organization that helps provide microcredit for entrepreneurs from Third World countries. 

Prijmy, Slovakia







June 2004
ENG-SER and ENG-CRO: Philips monitor user manual

Crossroads Women's Center, UK (direct client)



May 2004
ENG-SER: Statement on rape of women in Iraq. Voluntary work for a women's center providing support and counsel to victims of rape.  

Studio moderna, Serbia






May 2004

SLO-SER: TV broadcast of a beauty contest.

INTERPRETING

Ball Packaging Europe, France





Jan-April 2005

FRA<>SER: consecutive interpreting for a group of technicians completing their training in the beverage can industry. A full time assignment over a period of 3 months.
OTHER RELEVANT EXPERIENCE

English Instructor


Mint Language School, Ljubljana, Slovenia
September 2004- Jan.2005

Instructor of English conversation, reading, writing and grammar at all levels. My teaching schedule included business and finance classes.

Graduate Assistant

New York University

 
2000-2002 and Fall 2003
Instructor of French to undergraduate students at beginning and intermediate levels. Responsible for the day-to-day teaching of the foreign language in the classroom and for creating, administering and grading written and oral examinations. I also consulted on a one-to-one basis. 
Intern in publishing

Auralog S.A., Paris


Summer 2003
Worked on designing language-learning products and on translation and adaptation of the different components of the original products and their incorporation in the localized products for the North American market. 
English Assistant 


Lycée Gaston Berger, Lille 


2002-2003
Instructor of English conversation to high school students, under the supervision of teachers and independently. I closely cooperated with the teachers, planning, developing and implementing the curriculum for the classes. I managed a classroom of up to15 students, effectively instructing while maintaining discipline.
Resident Advisor


New York University in Paris 

Summer 2002
Lived in with the students and was responsible for helping them integrate into the new environment, accompanying them on their extracurricular activities, and providing a link between the administration of the school’s summer program and the management of the residence halls. 
French Instructor
 

Berlitz Language Centers, New York 
1997-1999
I taught French conversation, reading and writing to students at all levels on a one-to-one basis. 

EDUCATION
New York University, Department of French, 




April 2002
PhD course requirements in French Literature completed
New York University, Department of French




September 2000
Master of Arts in French Literature
University of Belgrade, Yugoslavia, Department of French 


April 1997
Bachelor of Arts in French Language and Literature
COURSES:

Multilingua Interpretation School, Belgrade




Winter 2009

Simultaneous Interpreting, English<>Serbian

University of Ljubljana, Slovenia, Center for Slovene as Second/Foreign Language
July 2005

Intensive course of Advanced Slovenian 

New York University, School of Continuing and Professional Studies

Fall 1999
Introduction to Translation, French<>English

LANGUAGES

Serbian


native

English


native fluency

French


near native fluency

Croatian


near native fluency
Bosnian


near native fluency
Slovenian

fluent



OTHER

Software used:

Office:


MS Office XP

PDF:


Adobe Reader 6.0, ABBYY FineReader

Antivirus:

AVG Professional Edition (live updates)

Typing: 


65 wpm

Daily output:

2,000-2,500 words
Terms of payment:
Wire transfer preferred







