Ms. Areerat Homsangpradith

47 Soi Pratumkongka ,Songsawad Rd. ,
Samphantawong ,Bangkok 10100

Telephone number : (085) 675-5454 
e-mail address: areerat.homsangpradith@gmail.com
____________________________________________________________________________________________________________________________
CAREER  OBJECTIVE:  


Wish to join a challenging workplace in a position of Freelance Translator. I characterize as a fast 
learner, self motivator, well organized, multi-tasking and eager to learn. I enjoy being a part of team, 
and seek to establish excellent rapport with co-workers and staffs at all level.
PROFESSIONAL EXPERIENCE:
October 2010- Present    
Finance Administrator, Airline Administration Center.

                              Account Receivable

· Process bank reports and cash reports as a daily basis
· Reconcile customers’ accounts
· Reconcile sub-bank accounts
· Reconcile interim accounts

· Follow up payment from customers

· Check Sales Reports

Account Payable
· Process invoices as a daily basis

· Arrange payment run 

· Set up provision
· Set up monthly accrual 

· Reconcile vendors’ accounts

· Reconcile interim accounts

· Maintain vendors/customers bank information
· Follow up bank detail from vendors/customers 

· Pre-check payment run for other area

December 2009– September 2010  
Sales Coordinator, Shangri-la Hotel Chiang Mai. (Base in Bangkok)
· Prepare all documentations for Sales

· Take minute in weekly meeting

July – November 2009

Trainee, Mead Johnson Nutrition Co. Ltd
March – June 2007

Culinary traineeship, Busch Gardens Tampa Florida, USA
OTHER EXPERIENCES:
2012 


Freelance Translator

2002 – 2008

Teacher Assistant, Mahapruttaram Girls’ School
EDUCATION:

2005-2008  
Assumption University
Bachelor Degree, Faculty of Arts 

Major: Business Chinese
  Minor: Tourism Management

2002-2004
Saipanya School, Bangkok
Special Skills:  

       Computer:

Microsoft office Programs

 - Microsoft Office Word



Excellent

 - Microsoft Office Excel



Very Good

 - Microsoft Office PowerPoint


Excellent

Programming Language

       - HTML





Good 
Other Programs

   -  Photoshop




Very Good

   -  Authorware 




Excellent 

Typing Skills:


English (45 words / min)


Thai      (45 words / min)

Language Skills:
	Language
	Listening
	Speaking
	Reading
	Writing

	English
	Excellent
	Excellent
	Excellent
	Good

	Thai
	Excellent
	Excellent
	Excellent
	Excellent

	Chinese
	Good
	Good
	Good
	Good


TOEIC SCORE : 855  (Listening 465 + Reading comprehension 390)

EXPECTED SALARY: Negotiable

CERTIFICATION:
06/2007

 


Busch Gardens/ Adventure Island Tampa, Florida, Certificate of Completion
Busch Gardens/ Adventure Island Tampa, Florida, Certificate of Appreciation
GeoVisions, Certificate of Participation

PERSONAL DATA:  Date of birth: July 12, 1987


Health: Excellent




 Marital status: Single


 
Citizenship: Thai




 Religion: Buddhism




 Hobbies: Reading books, listening to music, watching movies, cooking,

     playing badminton and surfing internet 
REFERENCES:
Ms. Usama  Mahapasuthanon 


Chairperson, Department of Business Chinese, 



Assumption University


Tel. (089) 144-9218      


Ms. Sirichan Kongnonthachai 


Senior Sales Manager, 
V-Villas, Hua Hin 


Tel. (08) 1818-4138
