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RESUME
 

I’ve a lot of experience as organizer, manager, translator and editor from  various voluntary, political and contract jobs. I maintain good relations with people of different social and educational levels. 

I’m a team player who can also work very well independently. I have a positive, communicative and result oriented attitude. Furthermore, I can prioritize, I’m versatile, flexible, creative, enthusiastic, resourceful, accurate, thorough, reliable and (customer) friendly. 

My motto is: Don’t wait for change, but work on it.
 
WORK EXPERIENCE
2013 - now    Freelance Translator, Proofreader, Mystery shopper, Editor  

 - Tasks:    editing reports, mystery shopping, copywriting, proofreading, translations DU-EN-FR. Done over 5 million words for many different clients.
2015 - 2017
Caregiver minor aged refugees  Nidos

2010 - 2013   Board member Inter Municipal Social Service Optimisd 

 - Tasks:    to check and evaluate proposals of the executive management, prepare them for decision by municipal councils. 

2007 - 2008   Secretary Kaleidoscope learning programs Veghel 

  - Tasks:   accountmanagement, phone and mail handling, correspondence, creation      of files in Excel and Powerpoint and keeping them up to date. 

2006 - 2014   City council member Veghel 

1992 - 2002   Administration assistant/secretary  
vd Heuvel Aannemingsbedrijf Heesch, MBI Beton Veghel, Wemo 's   Hertogenbosch and Humanitas Childcare Veghel. 

   - Tasks:  receiving guests, cash and safe management, project administration hours and equipment, handling insurance, billing, management accounts receivable and accounts payable, customer service, organizing meetings, taking minutes, mail and calendar management, mailings, archiving, creating and updating files in Word, Excel and Powerpoint. 
1990 - 1991    Seller hardware PC All in Den Dungen. 
   - Tasks: informing customers about the products, sales budget €2.000.000, - a year.
.

MY OWN BUSINESS 

2010-present    L'Ocee holiday rentals France 

- Tasks:  in English: negotiations on buying the house, client contacts
  in French: all formalities, such as: taxes, utilities, personnel. 

  keeping house, garden and pool in optimal condition, 

  to create and keep up to date all forms and websites, 

  client contacts in French, English, German and Dutch. 


VOLUNTARY WORK
2005                     Coordinator Vara Children’s song contest 

- Tasks:  registration process, preparing various reports, correspondence, 

  mailings, coordination day of song contest, taking care of children
1997 - 2002       Board member Residents' interests association 

- Tasks:  evaluating policy to the legal framework, 

               preparing surveys and meetings, address meetings
1988 - 1996       Caregiver mildly mentally handicapped Balans
- Tasks:  to prepare activities, organizing and chairing meetings 

1985 - 1986       Assistant Taskforce unemployment beneficiaries 

     - Tasks:  knowledge of field and legislation, giving information, advocation of              individual interests 

1983 - 2014       Member/Assistant Socialist Party 

    (from 2003 to 2006 Chairman and political leader -department Veghel)
- Tasks:  leadership, organizing and chairing meetings, organizing and carrying out actional activities, recruiting members, providing trainings, written and verbal contacts with the press, individuals and organizations.


EDUCATION
 

Year


Education


 

Diploma

1992


Computer programmer C/Ingres/SQL
yes
1987 - 1989

Design Academy



no
1985 - 1986
 
University Economics


no
1981 - 1983   
Gymnasium


 

yes
1975 - 1976
 
Academy of fine Arts


no
1970 - 1975

SGSE





yes

