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NAME


(Miss) Alla Boichenko 
PERSONAL INFORMATION: 
Gender:


Female

Date of birth:

05/10/1987
Address (temporal) 
11 Izbicka St. Warsaw 04-838, Poland

Tel. (mobile): 

+48 888092496, +380985048110
​​​​​​E-mail:

allaboichenko@yahoo.com
PERSONAL SKILLS: 
- exceptional listener and communicator who effectively conveys information verbally and writing;

- good specialist whose strengths include cultural sensitivity and ability to build understanding with a diverse workforce in multicultural settings;
- proven relationship-builder with good interpersonal skills;
- flexible team player.
EDUCATION:

Oct 2009 – Jun 2011 (expected) postgraduate education in Management and Marketing, High

School of Management in Warsaw, Poland.
2004 - 2009 National Metallurgical Academy of Ukraine, Dnepropetrovsk, MA in Translation studies (English/German)  
1994 - 2004   Secondary School in Ukraine. Honours Certificate of Secondary Education.
​​​​​​​WORK EXPERIENCE:
Oct 2008 – Jul 2009 Information agency Metal Expert, Dnepropetrovsk, Ukraine
- translated and edited over 500 articles for print and on-line publication

(Russian to English)

- performed language audit and terminology management

- organized industrial conferences and business forums 
- prepared several press-releases

- conducted language and culture training sessions for all employees 
Feb – March 2009 Translation internship, Dnepropetrovsk Tube Plant Open Joint Stock      Company, Ukraine

 - translated 30-page nuclear waste disposal project (English to Russian) 

 - translated conference report on steelmaking industry (German to Russian) 
July – Sep 2007      Translation internship, Ukrainian State Institute for Designing Iron and   Steel Works, Dnepropetrovsk, Ukraine


- translated 3 steelworks construction projects (English to Russian, 60 pages totally)
- assisted during negotiations 
- recorded weekly meeting minutes and compiling them in Microsoft Word-based files for future organizational reference  

2006 - 2007
English tutor 
2005 – 2006
Linguistic centre “Lingvo”, National Metallurgical Academy of Ukraine
- translated educational and promotional materials, business correspondence  
- drew up reports and kept documentation  
INTERNATIONAL EXPERIENCE:
April – June 2010      Translation internship at the language consultancy “Get It”, Warsaw
 - translated instruction manuals, film scripts (7 pages), press releases, legal documents (marriage certificate, certificate of birth, 

mutual agreements, Polish to English, Russian to English)
· edited translated texts  
· performed terminology management, alignments of documents (using automated tool AlignFactory), worked with database
25-28 November 2010 - Cross-border partnership program in International Project Management organized by the Polish Robert Shuman Foundation in Warsaw.
EXTRA CURRICULAR ACTIVITIES 

Young Translator's Club of the Association of Polish Translators and Interpreters 
Dec 2009 – present    volunteer for Polish Robert Schuman Foundation in Warsaw
EXTRA CURRICULAR EDUCATION / COURSES

Oct 2009 - Feb 2010 
completed Polish language courses, University Certificate 
May 2007
 TOEFL preparatory course, TOEFL Certificate
Aug – Sept 2004
completed Pre-academic Program in Advanced English at Linguistic     centre, Dnepropetrovsk, Ukraine
LANGUAGE SKILLS Ukrainian
Fluent (mother tongue)

 Russian 
Fluent

 English
Fluent
                                    German
Advanced (reading), intermediate (speaking, writing)
                                    Polish
Advanced (reading), upper intermediate (speaking, writing)
                                    Arabic 
Elementary 
ADDITIONAL INFORMATION: foreign passport and driving license are available; basic 

understanding of common office equipment and programs and the ability not to be daunted by

a change in the technology
___________________________________________________________________________

