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 Curriculum vitae

	Personal information

	Name
	Nationality
	Date of birth

	ARHIR Alina-Lacramioara
	Romanian
	July 22nd, 1979


	MAIN LANGUAGE
	Romanian


	LANGUAGES
	English
	Japanese
	French
	German
	
	
	

	♦   Reading
	excellent
	very good 
	fair 
	elementary 
	
	
	

	♦   Written
	excellent
	very  good 
	fair 
	elementary 
	
	
	

	♦   Spoken
	excellent
	good 
	fair 
	elementary 
	
	
	


Education and training 
	Period
	Diplomas/qualifications obtained
	University, institute, etc.
	Country

	October 2001 – June 2005
	License Degree
	Bucharest University, 

Foreign Languages Faculty, 

Japanese-Romanian Section
	Romania

	October 2006
	Translator’s Certificate
	The Ministry of Culture and Religious Affairs 
	Romania


Translation experience
Translation currently accounts for 100 % of my total income.  The total number of pages translated in all is of over 10,000. 
Work Experience
	• March  2007 - currently
	
	

	• Name of employer
	
	Several translation agencies (I can provide recommendations, if necessary)

	• Type of business or sector
	
	Translations

	• Occupation or position held
	
	Freelancer 

	• Main activities and responsibilities
	
	Translation for the languages pair: English < - > Romanian
Contracts of all sorts, financial and accounting documents, tender documentation, user guides, personal documents, Standards,  Audit, legal and business reports, Romanian and EU legislation, presentations, technical documentation etc. – approximately 6,500  pages 


	• January 2008 - currently
	
	

	• Name of employer
	
	Ernst & Young Assurance Services SRL

	• Type of business or sector
	
	Audit

	• Occupation or position held
	
	Translator

	• Main activities and responsibilities
	
	Translation for the languages pair: English < - > Romanian (approximately 3,000 pages):

Order no. 1752/2005 for the approval of accounting regulations compliant with European Directives, as amended and supplemented until the present

Insurance Supervisory Commission’s Decisions

The Law on statutory audit and organization of the Council for Public Oversight of the Statutory Audit Activity, as amended and supplemented until the present

Private Pensions System Supervisory Commission’s Norms

The Accounting Law 82/1992,  as amended and supplemented until the present
Law no. 32/2000 regarding the insurance business and insurance supervision, as amended and supplemented until the present

Ministry of Public Finance Order no. 1376/2004 for the approval of the Methodological Norms regarding the recording in accounting books of the main operations of merger, split-up, dissolution and liquidation of companies, as well as the withdrawal or exclusion of certain shareholders from companies and the fiscal treatment thereof

Law draft regarding the accounting regulations applicable to credit institutions (IFRS implementation in banks)

Letters to creditors and company reorganization documentation  

Engagement Letters, (Statutory/Separate) Financial Statements, Balance Sheets, IAS and IFRS amendments, Audit reports, Limited reviews, Administrator’s reports, Tender documentation, Proposals, Internal documents (fiscal and accounting news, monthly tax reports etc.) 
Interpretation: meetings and before notaries public

	
	
	

	• October 2005 – December 2007
	
	

	• Name of employer
	
	SC Centrul de Consultanta si Instruire INTERLEX SRL

	• Type of business or sector
	
	Legal Assistance

	• Occupation or position held
	
	Translator – interpreter

	• Main activities and responsibilities
	
	Translation for the languages pair: English < - > Romanian (approximately 1,000 pages):

Legislation; Judges’ Decisions

Articles of Incorporation, Addendums, Shareholder’s Decisions and Shareholders’ Meetings Minutes, Internal Regulations, 

Labor legislation and contracts,

Contracts, Powers of Attorney

Liquidation documentation

Legal and financial audits and reports

Business correspondence

Interpretation: meetings with clients on legal, fiscal, financial, bankruptcy, labor law matters 

	
	
	


	Relevant Areas of Expertise in Translation



1. Legal area  
· Law cases – documents submitted, judges’ decisions

· Criminal, civil and labor legislation, 
· Liquidation and bankruptcy documentation
· Documents, reports to clients 

2. Financial area 
-
Accounting and audit regulations, orders, decisions

-       Financial statements, audit reports

3. Contracts 

-
Legal assistance contracts

- 
Individual and collective labor contracts 

- 
Insurance contracts

- 
Sale-Purchase Contracts 
4. Technical area
-
Constructions

- 
Automotive

-
Power plants

Technical skills and expertise
Good command of Microsoft Office tools, CAT tools – SDL Trados 2007, Wordfast 4, Windows Vista, Office 2007, Acrobat, Excel, PowerPoint
