Chiteală Alina—Maria

          
Objective: 

I want to develop a successful professional career, to work not only in my domain in order to manage to learn new things. I want to be part of a team that can give a real change of succeeding. 
Education:

2005—2007 "Stefan cel Mare" University Suceava, Electrical Engineering Faculty, MBA: Visual art, design and publicity assisted by computer.

2001—2005 "Stefan cel Mare" University Suceava, Languages Faculty,
specialization English - French
Professional courses :

2008 Ministry of Justice English – French Sworn Translator Authorization 
2007 B category auto instructor  

Experience:
July 2006 – now – Freelancer - Sworn translator (English – French) 

· English – Romanian – English, French – Romanian Sworn Translations  

· Spanish – Romanian, Italian – Romanian Translations  

· Proofreading

· Subtitling

· Interpreting

· DTP

(Domains: Technical, judicial, economic, literary, it, etc.)

(Documents: auto repair technical manuals, valves instruction manuals, different instructions manuals for electronic products, tendering documents, agreements, balance sheets, diplomas, invoices, culinary shows, etc. Over 20.000 pages translated so far.)
· I can issue invoice for all services 

· References upon request 

July 2007 – April 2009 – S.C. Lumy Tools Trans S.R.L., 

     Purchasing Manager (collaboration)
· Maintaining the relation with suppliers from Romanian and abroad 

· Stock analysis

· Purchase orders

· Translations and interpreting (in and from English and French)

· Market analysis and search for new suppliers

November 2006 – June 2007 – S.C. Allianz – Tiriac Asigurari S.A., 
         Insurance coordinator inspector 
· Coordination of a team of 10 agents 

· General and life insurances sales

· Post sale service 

Aptitudes:
Adaptability, team player, stress resistance, communications skills, good negotiation skills, flexibility, fast resolving problems, always keeping in mind deadlines
Driver’s license:  B category, from date: September 2000
Languages:
English – Talking: Advanced, Reading: Advanced, Writing: Advanced 

French - Talking: Advanced, Reading: Advanced, Writing: Advanced
Italian - Talking: Medium, Reading: Advanced, Writing: Advanced
Spanish - Talking: Medium, Reading: Advanced, Writing: Advanced
P. C. Skills 
Microsoft Office:
Word, Excel, Publisher, PowerPoint, Publisher
CAT TOOL:

ACROSS, SDL TRADOS 2007 and SDLX 

Other translation programs: 

Babylon, sign.ro dictionaries, Webster, Abobe reader, Finecount, Whitesmoke, Subtitle workshop, Adobe reader, AbbyFineReader, Able2extract
Graphics:
Adobe Photoshop, CorelDraw
Internet:

Browsers: Internet Explorer, Opera, Netscape, Mozila Firefox
E-mail, Outlook

Hobby: computer, auto mechanics, Victorian literature  










Address: 18 Jean Bart street,  


block 2 entrance A flat 22, Suceava, ROMANIA





Telephone: 0735 233 666


Fax: 0330 81 05 50�E-mail: � HYPERLINK "mailto:alina.chiteala@gmail.com" ��alina.chiteala@gmail.com� 


Ymess ID: eskybax


Skype ID: eskybax


 


	 








