Cover Letter
Name : Huynh Thi Ngoc Nhung
Address:  76 Hoang Van Thu stress ward 5, province Lam Dong,  Dalat city 

Phone:  01233490128
Email:  nhung_huynh_66@yahoo.com
Dear manager 
As recently graduate of the Yersin University with experience in English, I believe that my knowledge and proven ability to work under pressure as a member of a team or independence making me a competitive for this position in that Vietnamese (mother tongue),  English (fluent in speech), Japan( fair in speech)

Employment experience when I studying in the university:  
         Two months work as a reception and room-maid in Quang Chien Hotel .
         Two months work on the internet to introduce some produce for Dragon golden design company.
         Marketing for Crown wine company as marketer in two months.
         Teaching English for children for one month.
         Volunteer in a group of voluntary for Pagodas in round of Dalat province in three years.
         Working as a waitress in Thank You restaurant for two months.

         As a tour guide for several foreign teacher to visit somewhere in Dalat province . 

I also a good listener and know how to arrange the work situation. I can work in team and independent are all right. I love to find out more about the position you’re looking to fill or any challenge in it, I also promise do this job on time and will try my best. Thanks for your consideration. I look forward to hearing from you to arrange an interview and do the test to show my ability.
 Sincerely,

